Bell ringer Inquiry Template 
[bookmark: _GoBack](Please copy, paste, and adjust accordingly & include SAS Advisor in the email)
To: (Instructor)
CC: (Your SAS Advisor)
Subject: Re: Bell ringer assessment; Course Code Section (ex. BIOL 2300 F1);Date
Hello Prof./Lab instructor,

I have an accommodation for bell ringer assessments, please refer to my Accommodation Letter sent to you by Student Accessibility Services for the specific accommodation.

I would like to access my bell ringer accommodations for the assessment for the (Course Code Section) (ex. BIOL 2300 F1); on (Date)

As this is a specialized assessment that SAS will not be able to provide my accommodations for I understand that this accommodation will be provided by the instructor/ lab instructor. I look forward to hearing from you regarding the scheduling for this assessment. Should you have any questions or concerns regarding this request please do not hesitate to contact me or my SAS Advisor, cc’d on this email.

Regards,
Student Name
