Band RFP 1 RFP 2 RFP 3 RFP 4
Potential Job Titles Masters Research Assistant, Senior Research Assistant, Principal Research Assistant, Chief Research Research Coordinator, Special Projects Coordinator, Committee Support Corrdinator,Knowledge
Student Research Assistant, Admin Research Assistant, Research Intern Undergraduate Research Assistant, Research Assistant, Research Interviewer, Student Investigator Techinician, Field Researcher,Data Analyst, Office Assistant. Coordinator, Research Analyst,
. . 2-3 years of post-secondary education, with some experience required. This may include (but not
lenmu.rn limited to): a laboratory technician or related program to acquire more specialized skills/knowledge,
Qualifications with some experience and exposure to lab/research environment; office administration or

introductory accounting program to acquire necessary computer skills and/or understanding of basic
accounting principles; marketing and communications to acquire specialized communications, event- [University degree in a relevant discipline, with some 1-2 years) experience required « Or equivalent Master’s degree in relevant discipline, with some related research experience « Or equivalent combination of
planning skills. « Or equivalent combination of education and experience (some roles may require combination of education and experience (some roles may require more extensive experience or training in |education and experience (some roles may require more extensive experience or training in a particular area

1 year post-secondary education, with limited to no experience required. more extensive experience or training in a particular area of research) a particular area of research) of research)

Positions at this level perform varied or more complex technical tasks requiring formal training, specialized
o 1 Positions at this level perform basic, routine tasks or work of a repetitive nature, requiring knowledge and/or experience. Conduct standard research activities which normally require technical
verall Job Purpose |} . : . A : : .. : : . : ; i AT : : .

little to no interpretation or analysis. The work is highly prescribed and defined by Positions at this level perform moderately complex tasks of a technical nature, following routine expertise and knowledge of highly specialized instrumentation/systems and require a high degree of

standard operating procedures or work instruction, with variations/deviations referred to a |experimental protocols and working within well-defined guidelines and procedures. Conduct research |independence to ensure the efficient day-to-day running of the laboratory and equipment. Coordinate and

supervisor. Conducts research activities with much supervisory oversight from a Research |activities with much supervisory oversight from a Research Associate or senior researcher, but with conduct experiments according to established methods and procedures, but requires some knowledge of Positions at this level requires knowledge of related scientific theory, principles and practices in order to

Associate or senior some judgement or choice of action related conduct experiments, analyze research results, implement and provide input to established protocols and

researcher. requiring some specialized knowledge related to the research discipline/area of focus. scientific theory and practices. scientific methods, and complete assigned research projects.
Coordinates workshops, seminars, meetings, and arranges large-scale events such as symposiums and
conferences. Updates social media, websites, and other communications following approved
guidelines. Performs administrative tasks such as transcribing meeting minutes, drafting
correspondence, processing payroll, human resources documentation, and expense claims. Maintains
and organizes research documentation, ensuring compliance with regulatory and quality assurance
requirements.
Assists with preparing research documentation, such as ethics submissions and updating lab manuals

Performs a range of administrative and operational duties supporting laboratory and or standard operating procedures. Handles basic financial transactions, including processing invoices,

research activities. Responsible for record keeping, document management, and purchase orders, and reconciling accounts. Monitors operating budgets and research grants, ensuring |Responsible for the design, execution, and evaluation of scientific experiments and research activities,

Typical Job maintaining lab manuals. Organizes and schedules meetings, interviews, focus groups, and |accurate transaction processing, account reconciliation, and resolving discrepancies under the including the construction, operation, and maintenance of complex equipment. Conducts experiments requiring in-depth scientific knowledge and understanding of theory and principles.
Characteristics other research-related events. Provides basic information to clients or research participants [supervision of a manager. Utilizes advanced technical expertise to translate research concepts into working models or prototypes, Identifies limitations in research methods and provides recommendations to improve the project plan.

and answers general inquiries (e.g., scheduling details, directions).

Maintains office supplies and equipment (e.g., photocopiers, printers), coordinating repairs
when needed. Prepares courier shipments and maintains inventory, ensuring basic lab
supplies are stocked. Assists with data entry into research databases following established
protocols and ensures proper maintenance of research records.

Supports lab operations by cleaning and organizing workspaces, performing basic
maintenance of equipment, and sterilizing or storing glassware and instruments. Collects
samples for testing, prepares media, and performs simple material preparation according
to specifications. Assists with routine data collection and preparation tasks, including
sampling, sorting, and identification. Performs straightforward lab procedures, such as
simple tests and measurements, with limited interpretation or judgment.

Supports animal care by assisting with feed preparation, performing routine maintenance
of animal care facilities, and helping with basic animal care tasks. Work involves repetitive
or simple tasks that are learned through on-the-job training, with limited need for
judgment. Any issues or deviations from the norm are referred to the supervisor.
Primarily interacts with colleagues and maintains positive working relationships. May
interact with clients or participants to provide routine information.

Work Environment:

Works under direct supervision with detailed instructions. Tasks are performed in an
office, laboratory, or outdoor field settings, with potential exposure to inclement weather or
outdoor elements.

Responsible for coordinating study participants for focus groups, booking rooms, and ensuring
necessary materials are available. Assists with the development of promotional strategies and
recruitment materials for research projects. Administers questionnaires, standardized tests, and
scripted interviews with participants, collecting and coding data based on established protocols.
Performs tasks related to routine lab operations, including maintaining inventory, ordering supplies,
and sourcing equipment from vendors. Assists with conducting experiments and research, recording
and summarizing data, and analyzing results following standardized procedures. Responsible for
specimen sampling, basic statistical analysis, and providing support for routine animal care, surgery,
and post-operative care.

Prepares and maintains media, reagents, solutions, and other lab materials according to test
specifications. Operates and troubleshoots basic laboratory equipment and ensures proper
sterilization and waste disposal.

Work Environment:

Works under general supervision, receiving instructions for new or complex tasks. May provide
guidance to others on work sequences but does not directly supervise staff.

Contacts include interactions with external parties, requiring tact and diplomacy, particularly when
providing sensitive information. Work may take place in an office, lab, or field setting, with potential
exposure to chemicals, hazardous materials, or animal handling. Tasks are performed within
established guidelines, but the role requires judgment in setting priorities and applying standardized
criteria to achieve desired

outcomes.

adapting or modifying instruments as necessary to meet project requirements. Provides consultation to
researchers and students on the appropriate use of equipment and data collection standards.

Tasks involve conducting experiments using specialized procedures such as animal surgery, clinical health
assessments, or statistical modeling. The role requires maintaining quality control protocols,
troubleshooting equipment malfunctions, managing calibration and testing, and adjusting systems to meet
research goals. Researches and implements new techniques, offers feasibility recommendations, and
maintains standard operating procedures (SOPs) related to administration, equipment usage and safety.
Responsibilities include data management, such as preliminary data analysis, summarizing findings, and
preparing reports, manuscripts, and presentations for conferences or publications. The role may involve
developing data collection protocols, maintaining databases, and conducting audits to ensure accuracy.
Additional duties include assisting in participant recruitment and contributing to the development of
research protocols for interviews, questionnaires, and focus groups.

The role involves training research staff and students on procedures and equipment use while ensuring
adherence to safety standards. May involve scheduling and reviewing the work of junior staff. Operates
under general supervision, with day-to-day decision-making within provided guidelines and consulting on
deviations from protocols.

Working Environment:

Work is performed in various settings, including laboratories, offices, or outdoor field environments, with
potential exposure to outdoor elements, hazardous materials, chemicals, or machinery. The role requires
judgment and initiative in applying scientific principles, ensuring compliance with research objectives, and
collaborating with team members across departments.

Applies specialized expertise to design and conduct experiments, contributing to decisions on
methodologies, equipment, and standards for producing research data.

Utilizes advanced knowledge to review and interpret published literature, summarize findings, and draft
scientific reports, manuscripts, and grant proposals. Contributes to the development and evaluation of data
collection tools, databases, and related programs. Uses advanced equipment, techniques, and software to
collect and analyze research data.

Responsible for developing and adopting new experimental protocols, methods, and standard operating
procedures (SOPs). Maintains effective relationships with external partners and may present research
findings at conferences. Facilitates focus groups with research participants and coordinates project plans.
Exercising independent judgment in applying scientific principles, interpreting research data, and
conducting experiments within established protocols. Consults with senior researchers or the principal
investigator on deviations from protocol.

Interactions extend beyond immediate work areas, including external partners and researchers. May
present ideas related to research projects to external contacts.

While not directly responsible for overseeing staff, the role may provide technical guidance and mentorship
to junior researchers or students, including advising them on research protocols, techniques, and best
practices.

Working Environment:

Work may take place in laboratories, offices, or field environments, with exposure to outdoor elements,
chemicals, hazardous materials, or machinery. May involve handling animals, where there is an increased
risk of injury.




Band RFP 5 RFP 6 RFP 7 RFP 8
Senior Research Coordinator, Outreach Facilitator,Community Champion,Sr Projects Senior Research Associate, Evaluation Lead, Program designer, Knowledge Mobilization Specialist, Education
Potential Job Titles |Coordinator, Evaluation Support Coordinator, Research Associate ,Evaluation Specialist,Knowledge Exchange Moderator, Education Events Coordinator [Events Associate, Technical Lead Senior Research Analyst, Knowledge Mobilization Lead, Grant Writer,Assistant Research Manager,
. Master’s degree in relevant discipline, with some related research experience » Or equivalent  |Master’s degree in relevant discipline, with minimum 1 year related experience « Or equivalent combination |Master’s degree in relevant discipline, with a minimum 2 years of related experience « Or equivalent combination |Master’s degree in relevant discipline, with a minimum of 3 years related experience « Or equivalent combination
Minimum combination of education and experience (some roles may require more extensive experience or |of education and experience (some roles may require more extensive experience or training in a particular  |of education and experience (some roles may require more extensive experience or training in a particular area of |of education and experience (some roles may require more extensive experience or training in a particular area of
Qualifications training in a particular area of research) area of research) research) research)
Additional responsibility for supervising/ managing others within the research team, and/or includes
Positions at this level plans, coordinates and conducts experiments, establishing protocols and |additional responsibilities as outlined below. Positions at this level plans, coordinates and conducts Responsibility for large, multi-site and/or multi-disciplinary research project(s), responsibility for
determining scientific methods; works independently within general guidelines provided and in [experiments, establishing protocols and determining scientific methods; works independently within supervising/managing others within the research team, and/or includes additional responsibilities as outlined
collaboration with principal investigator, exercising discretion and judgment; acts in a general guidelines provided and in collaboration with principal investigator, exercising discretion and Positions at this level independently plan and execute non-routine assignments of varying complexity, requiring [below. Positions at this level independently plan and execute non- routine assignments of varying complexity,
consultative or specialist role, requiring comprehensive knowledge of related scientific theory, [judgment; requires in-depth knowledge of related scientific theory, principles and practices; and actsina  |deep knowledge of related scientific theory, principles and practices. These positions typically work at a senior requiring deep knowledge of related scientific theory, principles and practices. These positions typically work at a
Overall Job Purpose |principles and practices. consultative or specialist role. level, with responsibility for supervising others in the research project. senior level, with responsibility for supervising others in the research project.
Under general guidance or in collaboration with the research team, designs, implements, and
tests experimental protocols. Determines appropriate methodologies, procedures, and Independently designs and implements research plans based on broad objectives provided by the principal
equipment standards to produce required data. Uses advanced scientific methods to conduct investigator. Develops hypotheses and theories, translating research program objectives into workable processes. |Assigns and monitors the work of research assistants and other junior-level staff, evaluating progress, ensuring
experiments, modifying protocols as necessary to meet the needs of the project. Conducts complex laboratory experiments and plays a key role in data analysis, evaluation, and reporting. quality, and coordinating workflow. Oversees the work of other research staff with full managerial/supervisory
Conducts experiments using advanced techniques and assigns and monitors the work of junior- Contributes to and co-authors scientific papers, prepares manuscripts, laboratory protocols, grant proposals, and |responsibility. Plans and coordinates all aspects of large, multi-site or multi-disciplinary research projects, with
level research staff, evaluating their progress and ensuring quality. Provides consultation on the other research documentation. Investigates new hardware, software, and research methodologies to enhance potential project management responsibilities.
organization and methodology of the research project. Applies specialized knowledge to review |Develops new experimental protocols and methods, integrating them into standardized operating research protocols. Liaises with internal and external researchers for collaboration and information exchange. Decision Making/Accountability:
and interpret published literature, and designs data collection instruments, databases, and procedures and guidelines. Supervises laboratory teams or field sites, leading and coordinating research Prepares and presents research findings at conferences and develops trial protocols outlining the purpose and Uses sound judgment to determine optimal experimental approaches and techniques. Applies scientific theory
programs for analysis and reporting. activities and data collection. Assigns and monitors the work of research assistants and other junior-level methodology of trials. and principles to analyze and interpret results, adapting and modifying procedures as needed to achieve research
Summarizes findings and prepares scientific reports and manuscripts. Presents research results |staff, evaluating their progress and the quality of their work, while managing workflow. Oversees the work of |Identifies opportunities for collaboration and research funding, drafting funding proposals and partnership goals.
at seminars and conferences. Establishes and maintains relationships with industry partners to |research staff with full managerial/supervisory responsibility. agreements. Contacts/Interpersonal Skills:
garner funding and foster research collaborations. Applies independent judgment in interpreting scientific principles, analyzing research data, and developing |Exhibits sound judgment in determining optimal experimental approaches to achieve research goals. Applies Interacts with internal and external collaborators, acting as a liaison with researchers and industry partners to
Exercises independent judgment in applying scientific principles, interpreting research data, [scientific protocols or modifications in collaboration with the principal investigator. scientific theory to analyze results and adapts research procedures as needed. foster collaboration. May present research findings at conferences and seminars.
and developing or modifying scientific protocols in collaboration with the principal investigator. [Interacts with both internal and external stakeholders, including industry partners and researchers. May Interactions extend beyond the immediate work area and include internal and external partners. Acts as a liaison |Supervision Received:
Interacts with both internal and external stakeholders, including researchers and industry present research findings or discuss project-related ideas at seminars and conferences. with researchers and industry collaborators, presenting findings at conferences. Makes day-to-day decisions based on general guidelines, consulting with the supervisor on unusual problems or
partners. May present research findings at external seminars and conferences. Works independently within general guidelines. Consults with the supervisor only on decisions that fall Makes day-to-day decisions based on general guidelines, consulting with supervisors only on unusual problems or|when decisions fall outside of established guidelines.
While not directly supervising others, provides technical expertise and mentorship to junior outside of these guidelines. when decisions fall outside standard guidelines. Supervision Exercised:
researchers and students. May advise undergraduate or graduate students on research Oversees other research staff with full managerial responsibility. May also supervise or advise Oversees research staff with full managerial and supervisory responsibility. May also provide technical guidance |Oversees the work of research staff and/or students with full supervisory responsibilities. May also advise or
protocols and best practices. undergraduate or graduate students on research activities. to junior researchers and supervise undergraduate or graduate students. supervise undergraduate and graduate students on research activities.
Working Environment: Working Environment: Working Environment: Working Environment:
. Work is performed in various environments such as laboratories, offices, or outdoor fieldwork, [Work may be conducted in offices, laboratories, or outdoor field sites, with exposure to outdoor elements, = |Work may be performed in offices, laboratories, or field settings, with exposure to outdoor elements, hazardous |Work may take place in offices, laboratories, or outdoor field settings, with potential exposure to outdoor
Typical Job with potential exposure to hazardous materials, chemicals, hazardous materials, chemicals, or machinery. May also involve materials, chemicals, or machinery. May also involve animal handling, elements, hazardous materials, chemicals, or equipment. May involve working with
Characteristics or animals, which may pose an increased risk of injury. working with animals, with an increased risk of injury. with an increased risk of injury. animals, where there is an increased risk of injury.




Band RFP9 RFP 10
Potential Job Titles |Project Co-Lead, Scientist Project Manager, Senior Scientist

Master’s degree in relevant field of study (may also include a professional designation such
as CA, P.Eng, etc.), with minimum 3 years of related experience » Or equivalent PhD in relevant field of study, with a minimum 1 to 2 years of practical experience as an

Minimum combination of education and experience (some roles may require more extensive independent researcher « Or equivalent combination of education and experience (some

Qualifications experience or training in a particular area of research) roles may require more extensive experience or training in a particular area of research)
Positions at this level manage the daily operations of a research project ensuring all aspects
of project protocol are adhered to, and ensuring the project is adequately resourced, and
project deliverables are met. These positions require an understanding of the relevant Positions at this level are accomplished professional researchers who normally hold a
scientific discipline in order to manage the various project components and liaise with PhD or equivalent qualification and are very specialized in their field. They may be
researchers and involved in large collaborative research projects that span across multiple sites,
Overall Job Purpose |industry partners. principal investigators and/or partnerships.

In collaboration with the principal investigator and other team members, conceptualizes,
recommends, and implements research project plans and business strategies, applying a
deep understanding of scientific methods and principles. Develops estimates of time and
resources, formulating detailed project plans. Coordinates the activities of research staff to
ensure timely progress according to the project plan. Applies specialized knowledge to conceptualize, design, develop, and manage major
Troubleshoots issues at all stages of project development, assisting researchers with research projects. Leads and conducts research as an independent investigator or co-
adjustments to project plans and timelines to overcome challenges. Provides financial investigator. Oversees the set-up and execution of experiments, ensuring proper
management, maintaining and adjusting research project budgets throughout the year, supervision and allocation of resources.
often working with multiple grants and funding sources. Manages research grants in Utilizes advanced scientific principles to develop and adapt analytical techniques,
compliance with university and sponsor requirements, ensuring that budgetary and troubleshoot research methods, and modify experimental design. Carries out complex
contract guidelines are adhered to. experiments using advanced techniques. Collaborates with researchers and industry
On behalf of the principal investigator, takes responsibility for the human resources partners to shape research direction and ensure the effective transfer of research
management of research staff. This includes hiring, training, supervising, and evaluating |outcomes.
staff, conducting training sessions, and managing performance. Plays a significant role in industry collaborations, providing consultation, setting up
Exercises independent judgment in designing and implementing project plans and trials, negotiating funding, and building partnerships. Actively seeks new research
timelines, developing estimates, and making adjustments to project plans and resources as |opportunities and leads or participates in project development and research proposals,
needed. negotiating research agreements.
Liaises with research teams, industry partners, and other stakeholders. Interactions Participates in and presents research findings at national and international conferences.
require tact and diplomacy, addressing problems, providing recommendations, and Uses independent judgment and autonomy to conceptualize and design research plans,
ensuring compliance. protocols, and explore new research methods and techniques.
Receives general goals and direction from the supervisor, with final oversight provided on [Receives general direction and overall goals from the supervisor, who provides final
project plans and budgets. oversight on project plans and budgets.
Oversees and directs the work of research staff, managing training, performance, and Provides guidance and supervision to research staff within the project. May also advise
workflow delegation. or supervise undergraduate and graduate students. Acts as a subject matter expert and
Working Environment: project coordinator, providing expertise to the research team and students.
Work may take place in offices, laboratories, or outdoor field settings, with exposure to Work may occur in offices, laboratories, or fieldwork settings, with potential exposure

Typical Job outdoor elements, hazardous materials, chemicals, or equipment. May also involve to outdoor elements, hazardous materials, chemicals, or equipment. May involve

Characteristics working with animals, where there is an increased risk of injury. working with animals, with an increased risk of injury.




