
Emergencies At Orillia: 

Do you know what to do? 

  

Fire/Smoke 2 

 Call 3-911 immediately *  
  

   Emergency Call Stations available at OA—see floor plan 

  

1 

 your name; 

 your current location; 

 your current telephone number; 
      the location of the emergency 

 a description of the emergency; 

 the nature of any injuries; and  

 the type of service required (ie. Security, 
Emergency Response, Fire, Police,            
Ambulance). 

If you discover a fire or detect smoke: 

1 Leave the immediate area of the fire. 

2 Warn people in the area to evacuate. 
3 If your building has a fire alarm, activate the 

alarm by using the nearest pull station. 
4 From a safe location, call Security or 911.      
 
Fire Wardens are identified by their reflective      
vests and direct the evacuation of specific areas/
floors and assist security.    
If you have received fire extinguisher    
training, and can safely do so, you may   
choose to extinguish the fire.   
  
If confronted by smoke, find an alternate  
route.  Otherwise, drop to your knees and  
crawl. 

On notification of a fire emergency: 
 
1 Calmly proceed to the nearest exit. 
2 Close but do not lock doors. 
3 Do not use elevators or chair lifts. 
4 Quickly move away from the building to 

your emergency meeting location. 
5 Re-enter the building only when advised 

by Security or emergency personnel. 
 
If a door is hot, do not open it.  If it is not hot, 
open it slowly, standing to one side.  Shut 
the door quickly if fire is present. 
  
 Choose an alternate route.  If no alternate  
 route is available, stay in the room, seal the  
 area under the door, and try to notify  
 emergency personnel. 

Your 3-911 call will be received by Security .  You will be asked for: 

Security will dispatch a Security Guard to your location and, as required: 

 notify the 911 Dispatcher, 

 contact other departments (such as Physical Plant), and dispatch a Security Guard to meet and direct 
emergency vehicles. 

* If  you can’t get through, call 911 directly  



University Lockdown (Violent Incident or Threat) 3 

If a lockdown is declared, a campus-wide alert will be initiated over multiple Univer-
sity media, including telephones, desktop computers, plasma screens and speakers. 
The message will declare the lockdown and provide instructions. 
 

In the event of a lockdown, the following steps should be taken: 
 

 remain where you are - provided that you are sheltered; 

 if you’re not in a secure room, immediately seek the nearest shelter; 

 if safe to do so, assist others to shelter; 

 if you encounter police, keep your hands elevated with palms open and visible, and obey all  
      police instructions; 

 lock and/or barricade, if possible, all doors; 

 turn off lights, close any curtains or blinds; 

 remain out of sight of uncovered windows and doors with windows; 

 remain calm and silent; 

 REFRAIN from contacting anyone outside your area of shelter if you suspect the person threat-
ening violence is nearby.  If escape is not possible, contact Security; 

 should a fire alarm go off in any building while the lockdown warning is in effect, then, unless 
      there is an odour of smoke or other evidence of an actual fire, you should disregard the alarm; 

 remain in the secure room or area until the lockdown alarm has ceased AND police, the 
      University’s fire wardens, or, in the University’s residences, the Residence Assistants (RAs), 
      arrive to confirm that the emergency is over. 
 
  

Health Matters 4 

Emergencies on Campus:  Cont’d 

Take the following precautions to lower your risk of getting sick: 
 

 practice good hand washing and cough etiquette practices; 

 wash your hands thoroughly with soap and warm water; 

 scrub hands, back, between fingers, thumbs and around fingernails for at least 15 seconds; 

 use hand sanitizers; 

 get your annual flu shot; 

 eat properly and maintain a healthy fitness level; 

 stay home if you are sick; 

 speak with a health professional if you experience flu-like symptoms. 


