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1. INTRODUCTION

1.1. Brief listing of programs

The master’s program leads to the degree(s) of Master of [Arts/Science/other -(MA/MSc/other) ] and the doctoral program leads to the degree of PhD [or other: e.g., EdD].

[State how long the program has been in existence, describe any additional features of the degrees, e.g., thesis/non-thesis options, participation in collaborative programs, extension of the program to another campus. The URL of the program(s) website(s) is … (complete).  Other relevant URLs are … (complete).]

1.2. Objectives of the programs

Master’s program:  The objective of the program is ... [complete].
[Add intended learning outcomes and experiences, intended career and/or higher education, any specific objective in the discipline, e.g., professional skills, etc.]

This objective is achieved through ... [complete]
[e.g., course work, teaching and research seminars, laboratory and technical training, internship and practica, major research papers and thesis.]

[Add any other aspect of the program that contributes to the objectives.]

PhD program:  The objective of the program is to prepare candidates for a career in teaching, research [or ....].  Graduates are expected to have acquired autonomy in conducting research, preparing scholarly publications, [....].  The program is designed to provide both a broad knowledge of [ ... ] and training in basic research.

[Add any specific objective in the discipline.]

These objectives are achieved through a combination of ... [complete]
[for example, formal course work, independent research, practicum and internship training, teaching and research assistantships and thesis.] 

1.3. Method used for the self-study as well as the preparation of the brief, including faculty and student input and involvement

Each program can devise the best way in which to do its self-study.  The underlying principle is that a self-study should in some way seek the involvement of all participants.

1.4. Fields in the programs (indicate recent changes if any)

[Note: A field is understood by OCGS as a technical term used for the public declaration of an area of strength (or an area of concentration or an area of specialization) within a program and represents an area that a university wishes to advertise within a given discipline or program – i.e. a characteristic and distinctive strength for which the program wishes to be known, and which it wishes to advertise]

The master’s program comprises [if applicable] the following fields: ... [list]
If areas of specialization are listed, the program resources will be assessed against the areas and fields. Note: It is not required to list fields or areas of specialization for a master’s program.]

There has been no change in fields since the last appraisal [This should be verified from the brief submitted for the previous appraisal].
OR

[Report here any significant change.]

The PhD program comprises the following fields: ... [list]
[Note: Doctoral programs must identify one or more fields.  Only in the case of a small and narrowly focused doctoral program is it appropriate to identify the entire program as a single field.  The program resources will be assessed against the areas and fields listed]

There has been no change in fields since the last appraisal.

OR

[Report here any significant change.]

1.5. Review concerns expressed in previous appraisal and actions taken

[Address concerns expressed by the Appraisal Committee or issues contained in the notice of recommendation letter from OCGS.  If there were consultants the last time, read their reports. This information is available to the Appraisal Committee and should be addressed.]

Concern 1: 
Action taken: .
Concern 2: ...
Action taken: ...
..etc.

OR

There were no concerns expressed in the previous appraisal [Be sure not to assert this incorrectly – do not ignore issues flagged for attention by the Appraisal Committee]

1.6. Special matters and innovative features

[Examples:
This program is fully accredited by ... (professional accreditation)

If new since last appraisal : The Collaborative Program in ... (specify)

As a result of a special agreement with ... (e.g., other departments, government or agency, industry, international), the program offers unique opportunities ... (specify)

The Department has a special (e.g., facility ..., piece of equipment ... , training unit, clinical, professional or research institute or centre ...).

The program has a special source of funding such as Research Chairs.

The unit, department or program is the only one in Ontario, Canada, the world to ... (specify)

If the program is offered at a satellite location, specify here (consult the guidelines on satellite programs in the OCGS Byt-Laws and Procedures Governing Appraisals, section 25)].

2. THE FACULTY

2.1. List of faculty by field

Identify core faculty.

[In research programs, "Core Faculty" are those members of faculty who are expected to be involved in thesis supervision.  Other faculty may be involved in a graduate program through teaching courses and/or serving on thesis committees; if this involvement is substantive, it should be put into perspective for the Appraisal Committee for a doctoral program or a thesis master's program, the curricula vitae (Vol. II) are required only for the core faculty.  For a non-thesis master's program, CVs should be provided for all faculty regularly involved in the program.] 

[Offer comments on the composition of the faculty, its appropriateness for offering the programs, and the assurance of its availability; e.g.,

· There are [ X ] full-time core professors. This represents an [increase/decrease] of [ X ] since the last appraisal. [Describe the consequences]

· There are currently [ X ] vacant positions that are expected to be filled in the near future. If positions are frozen or expected to be abolished, explain the situation, evaluate the impact and any restructuring of the program which will occur (e.g. withdraw fields, reduce enrolment, etc), and justify how the program can still be offered.

· If there is a commitment to replacement, explain: e.g.,  [X ] professors are expected to retire and the University is committed to replacing them in areas that would respect the current field distribution. There are [ X ] full-time professors who are not core faculty, but contribute to the program through teaching of undergraduate and graduate courses and professional training; they provide valuable expertise in .... [If applicable] 

· In addition there are [ X ] cross-appointed professors from other academic units. [ X ] adjunct professors, [X ] clinical professors, and [X ] emeritus professors. 

· Describe any special appointment policy and/or status related to cross-appointed, adjunct or clinical professors (e.g., membership in the graduate faculty, affiliation to research institutes, professional recognition). 

· If faculty members are cross-appointed from other universities, evidence of an agreement between the two institutions needs to be provided.  Include only those contributions that are likely to have an impact on the quality of the program through substantive involvement.]
Table 1 lists the faculty members involved in the graduate program, identifies their field affiliation, and indicates gender.

TABLE 1

N.B.:
The intent of this Table is to establish the strength and the degree of involvement of the faculty complement participating in each field of the graduate program and whose CVs are provided in Volume II of the Brief.  This is an important element in the assessment of program quality. 

	Faculty Members by Field

	
	
	
	
	Fields

	Faculty Name & Rank
	M/F
	Home Unit 1
	Supervisory Privileges 2
	13
	2
	3
	4

	Category 4
	
	
	
	
	
	
	

	Professor
	
	
	Master’s
	X
	
	x
	

	Associate Professor
	
	
	Full
	X
	x
	
	

	Assistant Professor
	
	
	Full
	
	
	
	x

	
	
	
	Master’s
	
	x
	x
	

	Category 2
	
	
	
	
	
	
	

	
	
	
	Master’s
	
	
	
	

	Category 3
	
	
	
	
	
	
	

	
	
	
	Master’s
	
	
	
	

	Category 4
	
	
	
	
	
	
	

	
	
	
	Full
	
	
	
	

	Etc.
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


1. This is the budget unit paying the salary: department, school, research centre or institute, or other.

2. Indicate the level of supervisory privileges held by each faculty member: e.g., full, master’s only, co-supervision only, etc., if applicable to your institution’s regulations or practices.

3. Either give the field name or a footnote reference to it.
4. List faculty members under the categories suggested, as applicable (it is expected that some categories may not apply to your institution).

Category 1: 
tenured or tenure-track core faculty members whose graduate involvement is exclusively in the graduate program under review.  For this purpose the master’s and doctoral streams of a program are considered as a single program.  Membership in the graduate program, not the home unit, is the defining issue.

Category 2: 
non-tenure-track core faculty members whose graduate involvement is exclusively in the graduate program under review. 

Category 3: 
tenured or tenure-track core faculty members who are involved in teaching and/or supervision in other graduate program(s) in addition to being a core member of the graduate program under review.

Category 4: 
non-tenure track core faculty members who are involved in teaching and/or supervision in other graduate program(s) in addition to being a core member of the graduate program under review.

Category 5: 
other core faculty: this category may include emeritus professors with supervisory privileges and persons appointed from government laboratories or industry as adjunct professors.  Please explain who would fall into this category at your institution.  

Category 6: 
non-core faculty who participate in the teaching of graduate courses. 

2.2. External operating research funding

For past seven years by source.

Table 2 presents the external research funding received by the program by source and by year for the past seven years.

There has been an [increase/decrease] in research funding [e.g., total, source, field (give percentages if useful)].  This can be attributed to [ ...] [e.g., granting council budget changes, increase/decrease in number of professors, recent appointments, changes in affiliation and contacts with industry, alternative sources of research funding (e.g., foundations, etc.)] 
[Comment on any other aspect resulting from the analysis of the tables.]

[If appropriate, comment on infrastructure funding or any special funding that has an impact on the program.  Provide data.]

TABLE 2

This table is intended to show the amount of funding available to support faculty research and potentially available to support students’ work, either through the provision of stipends or materials for the conduct of the research.  For this reason, grants for travel and publication awarded to faculty should not be included in this table (they may be included in the appropriate place in individual CVs or in a separate table). Major equipment grants, which provide important resources for the work of faculty and students, should also be listed separately.
	Operating Research Funding by Source and Year

	
	Source

	Year 1
	Granting Councils 2
	Other Peer Adjudicated 3
	Contracts
	Others 4

	2000-01
	
	
	
	

	2001-02
	
	
	
	

	2002-03
	
	
	
	

	2003-04
	
	
	
	

	2004-05
	
	
	
	

	2005-06
	
	
	
	

	2006-07
	
	
	
	

	Totals
	
	
	
	


5. Year may be academic year or calendar year, as appropriate for the institution [specify].

6. Do not include equipment grants, conference grants, or grants allocated by the university such as SSHRC minor grants in this column.

7. Explain source and type in footnote.

8. University allocated grants (such as SSHRC minor grants).

TABLE 2a

	Total External Operating Funding (7 years) by Field

	
	Granting Councils
	Other Peer Adjudicated
	Contracts
	Others

	Field 1
	
	
	
	

	Field 2
	
	
	
	

	Field 3
	
	
	
	


Use the same guidelines as for Table 2.

Comment on any major differences between fields.

2.3. Graduate supervision
Completed, and current, supervisorships of master's, doctoral, and post-doctoral students, by faculty member

TABLE 3
	Completed and Current Numbers of Thesis1 Supervisions by Faculty Member

	
	Completed
	Current

	Member
	Master’s
	PhD
	PDF
	Master’s
	PhD
	PDF

	Category2
	
	
	
	
	
	

	Aaa
	
	
	
	
	
	

	Bbb
	
	
	
	
	
	

	Ccc
	
	
	
	
	
	

	Ddd
	
	
	
	
	
	

	Eee
	
	
	
	
	
	

	Ffff 3
	2(15)
	3(10)
	6
	1(5)
	0(3)
	2

	Gggg 
	
	
	
	
	
	


9. If desired, columns (or an additional table) may be added to reflect the supervision of major research papers at the master’s level.  Do not include supervisory committee activity in this table.
10. Faculty members should be listed under the categories specified in the footnotes to Table 1.

11. Faculty members who are involved in more than one graduate program should list the number of students supervised in the program under review and, in parentheses, the total number of students supervised in all graduate programs. (e.g., Ffff is currently supervising 1 Master’s student in the program under review and 5 in total.)

If there are different types of degrees (e.g., MA, MEd, PhD, EdD) separate categories should be added to the table]

[Comment on the data: e.g., As reflected in Table 3, [X%] of doctoral students' supervision is carried out by regular faculty, as compared to [ X (%)] by cross-appointed, adjunct, and [if applicable] clinical professors.  This distribution is in line with the department’s policy that faculty members  in categories a, b & c,  are allowed to supervise a maximum of [ X ] master’s and [ X ] PhD students concurrently.  For members in categories x, y & z, the limit is [X].  To be eligible to accept a new student for thesis supervision, a faculty member must be below the age of retirement at the anticipated date of completion by the student.. [Explain any odd situation, e.g., very high number of students supervised by one professor.][Comment on major research papers, if reported in Table]

2.4. Current teaching assignments
(Graduate and undergraduate), showing the number of courses taught by each faculty member

TABLE 4

	Teaching Assignments for 20xx/xx1

	Faculty Member2
	Rank
	Undergraduate
	Graduate3
	Comments

	Aaaaa
	
	2222- 3 cr4
	8222- 3cr
	Dept. Chair

	Bbbb
	
	2333- 3 cr2456- 3 cr4567- 3 cr
	8333- 3cr
	

	Etc.
	
	
	
	

	
	
	
	
	


12. Provide separate tables for each of the three years preceding the appraisal.

13. Follow same categories as in Table 1.

14. Distinguish between graduate courses that form part of the graduate program under review and graduate courses that form part of other graduate programs.

15. Explain course value in note appended to Table, i.e., 3 credits means 3 contact hours per week for one term.

Explain what constitutes a normal assignment and reasons for any major discrepancies. If graduate courses or courses normally taken by graduate students are taught by cross-appointees or adjunct professors who are not core faculty, this should be noted as well. Explain any special policies e.g., the supervision of graduate theses is recognized in the teaching assignments in accordance with a formula [specify here or in Appendix; explain any impact that such policies have on the program]. 

2.5. Commitment of faculty members from other graduate programs and/or from other institutions

Explain the commitment to the program under review of faculty members from other graduate programs.

The commitment to the program under review of faculty members from other graduate programs [for this purpose, the master’s and doctoral programs in a discipline are considered as one program] as it is presumed to be substantive if it is included in the brief.  In the case of cross-appointments from other institutions, provide evidence that the appointee and his or her institution (normally through the Dean of Graduate Studies) are aware of and supports the cross-appointment.
3. PHYSICAL AND FINANCIAL RESOURCES

3.1. Library resources

Contact the University Librarian – and request her report.

The report should include information on what unique resources are available on site and what access, if any, faculty and students have to other resources.

The information in this section should normally consist of a summary statement by the Chief Librarian on the university holdings pertinent to the fields, the collection policy, and library expenditures for last seven years.  A qualitative analysis of the collections against existing standards for the discipline, where these standards exist, is most useful. 

DO NOT SUBMIT DETAILED DOCUMENTATION ON LIBRARY HOLDINGS.  It may be appropriate for consultants, if appointed,  to meet with the Chief Librarian and assess library holdings and access.

Appendix [ X ] provides a statement from the University’s  Chief Librarian regarding the Discipline Assessment for [...] This report includes data for the financial support of the [...] collection over the past seven years.

[Explain any special collection not listed in the library report.]

3.2. Laboratory facilities 

Major equipment available for use, commitments/plans (if any) for next seven years.

The [program] has access to the following major equipment and common facilities: ... [List major equipment available, as well as equipment rooms and common facilities.] 

3.3. Computer facilities

Contact TSC and they will complete a report for you to include as an appendix.

All faculty and graduate students are provided with an account on the university mainframe computer. This account gives them access to electronic mail facilities, internet, statistical software packages [e.g., xxx, yyy, zzz], scientific graphics, computer language compilers (e.g., aaa, bbb), a rich mathematical software library, etc. There are over [ X ] microcomputers currently available to the faculty and students, etc. 

[Describe any anticipated developments.]

3.4. Space

Current faculty, laboratory, graduate student and general research office space, commitments/plans (if any) for next seven years.

The [unit] is located in the [name] building.  A total of [ X m2] is assigned to research and research support activities, faculty and graduate student offices. Faculty members have access to private offices with telephone and computer lines to the University mainframe.  Graduate students have access to shared office facilities [or study space in ...]
Office space totalling [ X m2] is allocated exclusively to the [approx. #] graduate students. [If applicable] It should be noted however that the vast majority of graduate students have their office space within the research laboratory of their respective advisors. Faculty office and research space combined averages [ X m2 ]. [If applicable] 
Adjunct and cross-appointed professors provide access to an additional [ X m2 ] (excluding their personal offices) of research-designated space in affiliated institutions, for use by our graduate students working in these settings.

[Describe any future plans e.g., relocation or space expansion.  It is more important to give an overview of the facilities available than to give extensive measurements.]

3.5. Financial support of graduate students

Contact Graduate Studies Office for data for this table.

[Provide any appropriate comments regarding level of support, changes over the period and future outlook] [Include comment on any policy on funding at the level of the academic unit and at the level of the university (e.g., guideline on minimum funding; rules on time limits imposed by the university; eligibility of part-time student for funding.)]

TABLE 5

	Financial Support for Master’s Students

	
	$ Amount of Support From
	Students Funded

	Year
	External Scholarship
(#)
	Univ Scholarship
(#)
	Tas 
(#)
	Ras
(#)
	Other*
(#)
	Total
	# (%)1
	Av $2

	2000-01
	
	
	
	
	
	
	
	

	2001-02
	
	
	
	
	
	
	
	

	2002-03
	
	
	
	
	
	
	
	

	2003-04
	
	
	
	
	
	
	
	

	2004-05
	
	
	
	
	
	
	
	

	2005-06
	
	
	
	
	
	
	
	

	2006-07
	
	
	
	
	
	
	
	


16. Indicate the nature of the total population against which the % is calculated – e.g., all students, all full-time students, all full-time students in the first X year(s) of the program, etc.

17. Average funding per funded student

[Give the number of students supported in each category in ( ).  Indicate whether students may hold any of these forms of support concurrently.]  

TABLE 5a

	Financial Support for Doctoral Students

	
	$ Amount of Support From
	Students Funded

	Year
	External Scholarship
(#)
	Univ Scholarship
(#)
	Tas(#)
	RAs(#)
	Other*(#)
	Total
	# (%)1
	Av $2

	2000-01
	
	
	
	
	
	
	
	

	2001-02
	
	
	
	
	
	
	
	

	2002-03
	
	
	
	
	
	
	
	

	2003-04
	
	
	
	
	
	
	
	

	2004-05
	
	
	
	
	
	
	
	

	2005-06
	
	
	
	
	
	
	
	

	2006-07
	
	
	
	
	
	
	
	


18. Indicate the nature of the total population against which the % is calculated – e.g. all students, all full time students, all full time students in the first X year(s) of the program, etc.

19. Average funding per funded student.
[Give the number of students supported in each category in ( ).  Indicate whether students may hold any of these forms of support concurrently.]

4. PROGRAM REGULATIONS AND COURSES

4.1. The intellectual development and the educational experience of the student
[Describe the general arrangements that exist in the academic unit to foster the development of graduate students, and quality of the graduate learning experience.  See appraisal guidelines for more detail]

[Comment on the relationship of the graduate curriculum and program requirements to the program’s objectives]

[Comment on nature of the learning community, and structured opportunities for meaningful intellectual interaction among students, and with faculty – e.g., departmental seminars where faculty and student research is presented and discussed; invited speakers; workshops on research ethics, safety regulations, grant and award applications, career planning, etc.]

[Comment on opportunities and support for students to present their research at the university and elsewhere – e.g., a departmental seminar, a “brown bag” lunch series, an annual graduate student conference, a conference travel fund, etc.]

[Comment on measures to introduce students into the wider community of scholars in the discipline.]

4.2. Program regulations

This should include: admission standards and explanation of admission policies for each program; course requirements, examinations, evaluation procedures; thesis evaluation procedures, language requirements (if any), and other requirements; residence regulations.  For coop placements, internships or practica, provide information on the relevance of the placement to the program’s content and curriculum, and on the procedure and standards for evaluation.

[The appropriate calendar extract may be inserted here, together with any additional information that is particular to your discipline or program (e.g., special requirements).  If you have a Student Handbook, it would be useful to include it as an Appendix.]

[Comment on any policies approved during the period to improve the program e.g., program delivery, time to completion etc.]

[A summary, either in the form of a table or figure, of expected progress through the program for both master’s and PhD would be useful (e.g., PhD – Year 1: X three-credit courses/seminars.  Year 2: X three-credit courses or seminars; comprehensive examination; submission of thesis proposal.  Year 3: Doctoral research.   Year 4: Doctoral research. etc.)

Part-time studies

Lakehead University does not offer part-time programs.  Use the Period of Study wording from the Calendar.

If the program is offered on a part-time basis, or to part-time students, describe how its delivery differs from that of the full-time program, and if appropriate map the time path of part-time students (ie. Table 6 in the By-Laws and Procedures).

Admission

Degree requirements – Master’s [NB: If the master’s degree is by courses, describe how the research requirement is met, e.g., through projects, research papers]
Degree requirements – PhD

Progress reports

[e.g., During the second year of registration and once a year thereafter, all students enrolled in a thesis program are required to complete an annual research progress report detailing the achievements of the previous year and the objectives for the next year.  Permission to continue to register in the program depends on a satisfactory report.  A copy of the report form is included as Appendix [?].]

Thesis evaluation procedures

[The regulations of the School of Graduate Studies for the evaluation of theses are set out at Appendix [?].]

Language requirements

Distance delivery

If the program is delivered in part or in whole by distance education, provide information on the guidelines in Section 31 of the OCGS By-Laws and Procedures Governing Appraisals.

4.3. Part-time studies
If the program is offered on a part-time basis or to part-time students, briefly describe how its delivery differs from the equivalent full-time program; state at what level (master’s only, master’s and doctorate) the program is offered; indicate how the program is delivered to meet the special needs of the part-time student population it is destined to serve (e.g., are courses offered during the evening, week-end, summer) while allowing for appropriate program sequence; describe any special regulations that might apply to the part-time program (e.g., admission, time limits); describe what provisions, if any, are made to permit part-time students to change to full-time status and full-time students to change to part-time status.  If evening, week-end or summer courses are offered, state whether these are given by regular faculty as part of their normal work load and whether these courses are available to full-time students. The time-path of a typical part-time student in the program should be mapped, indicating how the requirements will be met in view of the courses normally available to graduate students in any one year (see sample Table 6 in the appraisal guidelines for one example).

[If the program is not normally offered on a part-time basis, indicate.]

4.4. Total graduate courses listed and level

List courses actually taken by graduate students in fulfilment of their graduate program in the past three years, with enrolments (distinguish between undergraduate and graduate enrolments, where appropriate); comment on the availability of courses in terms of program requirements and the ability of students to complete course requirements in a timely fashion.  If the university or program has an explicit policy limiting the number of undergraduate courses, or graduate courses combined with undergraduate courses, that a student may take toward graduate degree requirements, describe that policy.

Table 7 lists the graduate courses offered during each of the past three years with the enrolments. [If the number of courses is high, a division by field might be useful.  If certain courses are offered only in alternate years or in response to sufficient student demand, please indicate (this should also be indicated in any listing of courses in calendars and student handbooks). In keeping with the principles of ‘truth in advertising’, academic units should assess their course offerings to ensure that courses that are advertized are in fact given with some regularity.]
TABLE 7 

	Courses Offered to Graduate Students in the Past Three Years

	Course1
	Faculty member(s) responsible2
	2004-05
	2005-06
	2006-07

	Xxxxxxx*
	
	1G/96U3
	0G/99U
	0G/90U

	Cccccc**
	
	10G/50U
	
	

	Dddddd
	
	
	10G
	

	Eeeee***
	
	
	
	15G/2U

	
	
	
	
	


20. Indicate by * if the course is an undergraduate course occasionally taken by graduate students for graduate credit; by ** if the undergraduate course is habitually taken by graduate for graduate credit; and by *** if the course is a graduate course occasionally taken by undergraduate students. 

21. List faculty member(s) responsible for the delivery of each course.  If assignment changes each year for the same course, modify the table to reflect this fact.

22. In each case indicate graduate/undergraduate enrolment (G/U).

[If applicable]
The program does not offer combined courses in which both graduate and undergraduate students would enrol.

4.5. Collateral and supporting departments
List only those involvements that are substantial,  indicating the nature of the co-involvement (ie. graduate supervision, joint research, graduate  teaching, etc.).

[Include any participation in collaborative programs, special agreements.]

5. OUTCOMES

5.1. Enrolment and graduations

For past seven years separately for each level [i.e., diploma, master’s and doctoral] and type [i.e., MA and MSc] and by status [i.e., part-time, full-time].

5.1.1. Master’s program

Cohort Data

	Master's Students:  New Enrolment, Completions, Transfers and Withdrawals by Year of Admission (Cohort Data)

	TABLE 8

	 
	 
	Completions 3
	 
	 
	Time To Completion 4
	In Progress 5
	 

	Year 1
	New 2
	Within Terms
	After Term
	Total (All Terms) 3
	% 3
	Average 4
	Median 4
	# 5
	% 5

	
	
	1,2,3
	4,5,6
	7,8,9
	9
	
	
	
	
	
	

	
	
	=< 1 year
	> 1, =< 2 yrs
	> 2, =< 3 yrs
	> 3 years
	
	
	
	
	
	

	 
	a
	B
	c
	d
	e
	F
	x
	Y
	Z
	g
	W

	1995-96
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1996-97
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1997-98
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1998-99
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1999-00
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2000-01
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2001-02
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2002-03
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2003-04
	 
	 
	 
	 
	2007-08
	 
	 
	 
	 
	 
	 

	2004-05
	 
	 
	 
	2007-08
	2008-09
	 
	 
	 
	 
	 
	 

	2005-06
	 
	 
	2007-08
	2008-09
	2009-10
	 
	 
	 
	 
	 
	 

	2006-07
	
	
	2008-09
	2009-10
	2010-11
	
	
	
	
	
	

	(Table 8 Continued on next page)
	
	
	
	
	
	
	
	


TABLE 8 (continued)

	 
	 
	Transfers 6
	 
	 
	Time To Transfer 7
	In Progress 5
	 

	Year 1
	New 2
	Within Terms
	After Term 9
	Total (All Terms) 6
	% 6
	Average 7
	Median 7
	# 5
	% 5

	
	
	1,2,3
	4,5,6
	7,8,9
	
	
	
	
	
	
	

	
	
	=< 1 year
	> 1, =< 2 yrs
	> 2, =< 3 yrs
	> 3 years
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	(Table 8 continued on next page)
	
	
	
	
	
	
	
	
	


TABLE 8 (continued)

	 
	 
	Withdrawals 8
	 
	 
	Time To Withdrawal 9
	In Progress 5
	 

	Year 1
	New 2
	Within Terms
	After Term 9
	Total (All Terms) 8
	% 8
	Average 9
	Median 9
	# 5
	% 5

	
	
	1,2,3
	4,5,6
	7,8,9
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Table 8 Footnotes

23.  Academic year starting with the Fall term, followed by the Winter and Spring/Summer terms. Year shown in cells indicate the reporting year for which data are reportable.  Blank cells indicate data are reportable for 2006-07 reporting year (November 1, 2006 status).  Please indicate n/a (not applicable) for cells that are not applicable given the reporting timeframe with respect to the cohort year.  E.g., for the 2004-05 cohort the number of Completions, Transfers and Withdrawals for the timeframes 7-9 terms (> 2, =< 3 years) and longer are "n/a" when reporting in 2006-07.

24. New enrolment or intake (admitted and registered for the first time) in a given academic year forms the cohort for that academic year.  These include students transferred from a different master's program and include intake from all entry points (Fall, Winter, Spring/Summer terms) during an academic year.  Students in each cohort are Transferred to a doctoral program, Complete the master's program, Withdraw from or remain In Progress in the program at various points in time.  The number of students in a cohort is therefore equal to Total Completions, Total Transfers and Total Withdrawals, plus the number of students still In Progress.  Or, a = f+m+r+g. New enrolment data are repeated in the Withdrawals, Transfers and Completions data tables.

Table 8 Footnotes (continued)

25. Completion is associated with completion of all program requirements for the degree, and not the time of the degree being awarded or convocation.  Where completion date is not available, the closest documented date indicating completion of requirements may be used.  If that is not available, graduation date may be used.  If program requirement completion date is used, the number of completions for a given timeframe in the above table may not be the same as graduations or degrees awarded in that timeframe.  Total Completions is the number of Completions for all the timeframes indicated in the table, or f = b+c+d+e.  Completion Rate or % Completion = Total Completion / New, or x = f/a.  In measuring overall successful completion of a program, the Overall Completion Rate is the sum of Completion Rate and Transfer Rate. For any cohort, In Progress Rate plus Completion Rate, Transfer Rate and Withdrawal Rate  is equal to 1.  Or, w+x+xx+xxx = 1.  Completion Rate plus Transfer Rate plus Withdrawal Rate for a cohort is equal to 1, if there are no In Progress students.

26. Average and median Time To Completion are calculated from the number of terms from first registration to the term and year when all requirements were completed, inclusive, in years to 1 decimal point, where 3 terms = 1 year.  Median Time To Completion is the middle number of years where half of the Completions lie on either side.  The median is the average of the 2 middle values where there is an even number of completions.  Please also see footnote 3.

27. Students who are In Progress include those registered in the program and those on approved leave, such as maternity, paternal or illness, etc., including any authorized suspension of studies without loss of privileges.  The number of students who remain In Progress are the number of students in the cohort (New) minus Total Completions, Total Transfers and Total Withdrawals, or g = a-f-m-r.  If less than 9 terms have elapsed for a cohort, the number of students still In Progress is the number associated with the latest timeframe for which data are available.  E.g., if 2 years have elapsed for a cohort, the number of students still In Progress is equal to the number of students in the cohort less the number of Completions, Transfers and Withdrawals for all timeframes up to and including 4‑6 terms, or Total Completions, Total Transfers and Total Withdrawals respectively for the cohort.  In Progress Rate or % In Progress = In Progress / New, or w = g/a.  In Progress data are repeated in the Withdrawals and Completions data tables.

28. Students who were Transferred or promoted into the doctoral program without receiving a master's degree.  Total number of Transfers for a cohort is the number of Transfers for all the timeframes indicated in the table, or m = h+i+j+k.  Transfer Rate or % Transfer = Total Transfer / New, or xx = m/a.

29. Average and median Time To Transfer are calculated from the number of terms from first registration to the term and year of Transfer, in years to 1 decimal point, where 3 terms = 1 year.  Median Time To Transfer is the middle number of years where half of the Transfers lie on either side.  The median is the average of the 2 middle values where there is an even number of Transfers.

30. A student who fails to register and whose latest status for reporting is unknown is deemed Withdrawn and is reported under Withdrawals.  Such a student and students who had been previously Withdrawn may be moved into the In Progress, Transferred or Completed columns in a later reporting timeframe if the student is reinstated or re-admitted by the program with the expectation that the student would complete his/her program.  Such a student is still associated with his/her original cohort when first admitted.  The Time To Completion for such a student is to be calculated from the term and year of 1st registration.  In the event that such a student again Withdraws at a later point in time, the Time To Withdrawal for the cohort is to reflect the term and year of the latest Withdrawal.  Total Withdrawal is the number of Withdrawals for all the timeframes indicated in the table, or r = n+o+p+q.  Withdrawal Rate or % Withdrawal = Total Withdrawal / New, or xxx = r/a.

31. Average and median Time To Withdrawal are calculated from the number of terms from first registration to the term and year of Withdrawal, in years to 1 decimal point, where 3 terms = 1 year.   Median Time To Withdrawal is the middle number of years where half of the Withdrawals lie on either side.  The median is the average of the 2 middle values where there is an even number of Withdrawals.

	Master's Students: New Enrolment, Student Complement, Withdrawals, Transfers and Completions by Academic Year (Flow Through Data)

	TABLE 9

	Year1
	New2
	Student Complement3
	Female4
	Visa5
	Withdrawals6
	Transfers7
	Completions8
	Continuing9
	Time To Completion10 11
	 

	
	
	
	
	
	
	
	
	
	Elapsed Time10
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Table 9 Footnotes
32. Academic year starting with the Fall term, followed by the Winter and Spring/Summer terms.

33. New enrolment (admitted and registered for the first time) in that academic year.  New enrolment is included in Student Complement.

34. All students, headcount, continuing from the previous academic year and new students registering for the 1st time in the academic year being reported, registered in the program in any of the 3 terms of that academic year.  Students on approved leave, such as maternity, paternal or illness, etc., including any authorized suspension of studies without loss of privileges, are included.  Student Complement is larger than November 1 enrolment headcount by the number of leaves and the number of students who register for the 1st time or otherwise in terms other than the Fall term.

35. Number and percent of Female students in Student Complement.

36. Number and percent of Visa students in Student Complement – visa status at 1st registration.

Table 9 Footnotes (continued)

37. Number of students who withdrew within that academic year.  Students who fail to register are deemed Withdrawn.  Students who Withdrew or deemed Withdrawn during a given academic year may be reinstated or re-admitted by the program at a later point in time with the expectation that the student would complete his/her program.  Such a student is to be placed in Student Complement for the year of reinstatement or re-admission.  A re-admitted student is not included in New, as the student is not a newly admitted student.  The number of continuing students from the previous academic year plus the number of New students is then smaller than the Student Complement, indicating re-entry of a previously registered student.  The Time To Completion for such a student is to be calculated from the term and year of 1st registration.

38. Number of students who were Transferred or promoted into the doctoral program without receiving a master's degree.

39. Number of students who completed all program requirements within that academic year.  Completions for a reporting period may not be the same as graduations or degrees awarded which typically occur later than program Completion.  Please also see footnote 10.

40. Number of Continuing students is still in the program (registered and had not completed all requirements) or on approved leave at the end of that academic year.

41. Average Time To Completion – Elapsed Time – is calculated from the term and year of 1st registration to the term and year when all program requirements are Completed, inclusive, in years to 1 decimal point, where 3 terms = 1 year, for all Completions during the academic year being reported.  It is not based on the term and year when the student graduated or awarded his/her degree.  Where completion date is not available, the closest documented date indicating completion of requirements may be used.  If that is not available, graduation date may be used.

42. Average Time To Completion – Excluding Leaves – is calculated from the term and year of 1st registration to the term and year when all program requirements are Completed, inclusive, in years to 1 decimal point, where 3 terms = 1 year, for all Completions during the academic year being reported, excluding terms on approved leave such as maternity, parental, illness, etc., and any authorized suspension of studies without loss of privileges.  Completion time is not based on the term and year when the student graduated or awarded his/her degree.  Where completion date is not available, the closest documented date indicating completion of requirements may be used.  If that is not available, graduation date may be used.

2, 3, 6, 7, 8, 9   Student Complement for a given academic year = number of students Continuing from the previous academic year plus the number of New students in the current academic year Number of Continuing students at the end of the academic year = Student Complement (for the academic year) minus the number of Withdrawals, Transfers and Completions. The number of Continuing students at the end of a given academic year is equal to the number of Continuing students from the previous academic year plus New enrolment minus Withdrawals, Transfers and Completions. 

Tables similar to 8 and 9 should be provided for each type of master's program offered, e.g., MEng, MASc and MSc.

If the program is habitually offered on a part-time basis or to part-time students, separate tables should be provided for full- and part-time.

Doctoral program

	Doctoral Students:  New Enrolment, Completions And Withdrawals By Year Of Admission (Cohort Data)

	TABLE 10

	 
	 
	Completions 3
	
	
	
	Time To Completion 4
	In Progress 5

	Year 1
	New 2
	Within Terms
	After Term 21
	Total (All Terms) 3
	% 3
	Average 4
	Median 4
	# 5
	% 5
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TABLE 10 (continued)

	
	
	Withdrawals 6
	
	
	
	Time To Withdrawal 7
	In Progress 5

	Year 1
	New 2
	Within Terms
	After Term 21
	Total (All Terms) 6
	% 6
	Average 7
	Median 7
	# 5
	% 5

	
	
	1,2,3
	4,5,6
	7,8,9
	10,11,12
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Table 10 Footnotes

43. Academic year starting with the Fall term, followed by the Winter and Spring/Summer terms. Year shown in cells indicate the reporting year for which data are reportable.  Blank cells indicate data are reportable for 2006-07 reporting year (November 1, 2006 status).  Please indicate n/a (not applicable) for cells that are not applicable given the reporting timeframe with respect to the cohort year.  E.g., for the 2003-04 cohort the number of Completions and Withdrawals for the timeframes 10-12 terms (> 3, =< 4 years) and longer are "n/a" when reporting in 2006-07.

44. New enrolment or intake (admitted and registered for the first time) in a given academic year forms the cohort for that academic year.  These include students transferred or promoted from a master's program and include intake from all entry points (Fall, Winter, Spring/Summer terms) during an academic year.  Students in each cohort Complete, Withdraw from or remain In Progress in the program at various points in time.  The number of students in a cohort is therefore equal to Total Completions and Total Withdrawals, plus the number of students still In Progress. Or, a = j+u+k.  New enrolment data are repeated in the Completions and Withdrawals data tables.

Table 10 Footnotes (Continued)

45. Completion is associated with completion of all program requirements for the degree, and not the time of the degree being awarded or convocation.  Where completion date is not available, the closest documented date indicating completion of requirements may be used.  If that is not available, graduation date may be used.  If program requirement completion date is used, the number of Completions for a given timeframe in the above table may not be the same as graduations or degrees awarded in that timeframe.  Total Completions is the number of Completions for all the timeframes indicated in the table, or j = b+c+d+e+f+g+h+i.  Completion Rate or % Completion = Total Completion / New, or x = j/a. For any cohort, In Progress Rate plus Completion Rate and Withdrawal Rate  is equal to 1.  Or, w+x+xx = 1.  Completion Rate plus Withdrawal Rate for a cohort is equal to 1, if there are no In Progress students.  

46. Average and median Time To Completion are calculated from the number of terms from first registration to the term and year when all requirements were completed, inclusive, in years to 1 decimal point, where 3 terms = 1 year.  Median Time To Completion is the middle number of years where half of the Completions lie on either side.  The median is the average of the 2 middle  values where there is an even number of Completions.  Please also see footnote 3.

47. Students who are In Progress include those registered in the program and those on approved leave, such as maternity, paternal or illness, etc., including any authorized suspension of studies without loss of privileges.  The number of students who remain In Progress are the number of students in the cohort (New) minus Total Completions and Total Withdrawals, or k = a-j-u. If less than 21 terms have elapsed for a cohort, the number of students still In Progress is the number associated with the latest timeframe for which data are available.  E.g., if 6 years have elapsed for a cohort, the number of students still In Progress is equal to the number of students in the cohort less the number of Completions and withdrawals for all timeframes up to and including 16-18 terms, or Total Completions and Total Withdrawals respectively for the cohort.  In Progress Rate or % In Progress = In Progress / New, or w = k/a. In Progress data are repeated in the Completions and Withdrawals data tables.

48. A student who fails to register and whose latest status for reporting is unknown is deemed Withdrawn and is reported under Withdrawals.  Such a student and students who had been previously Withdrawn may be moved into the In Progress or Completed columns in a later reporting timeframe if the student is reinstated or re-admitted by the program with the expectation that the student would complete his/her program.  Such a student is still associated with his/her original cohort when first admitted.  The Time To Completion for such a student is to be calculated from the term and year of 1st registration.  In the event that such a student again Withdraws at a later point in time, the Time To Withdrawal for the cohort is to reflect the term and year of the latest Withdrawal. Total Withdrawal is the number of Withdrawals for all the timeframes indicated in the table, or u = m+n+o+p+q+r+s+t.  Withdrawal Rate or % Withdrawal = Total Withdrawal / New, or xx = u/a.

49. Average and median Time To Withdrawal are calculated from the number of terms from first registration to the term and year of Withdrawal, in years to 1 decimal point, where 3 terms = 1 year.   Median Time To Withdrawal is the middle number of years where half of the Withdrawals lie on either side.  The median is the average of the 2 middle values where there is an even number of Withdrawals.

Doctoral Students:  New Enrolment, Student Complement, Withdrawals and Completions by Academic Year (Flow Through Data)

TABLE 11

	Year1
	New2
	Student Complement3
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Table 11 Footnotes

50. Academic year starting with the Fall term, followed by the Winter and Spring/Summer terms.

51. New enrolment (admitted or transferred / promoted from a master's program without receiving a master's degree, and registered for the first time) in that academic year.  New enrolment is included in Student Complement.

52. All students, headcount, Continuing from the previous academic year and New students registering for the 1st time in the academic year being reported, registered in the program in any of the 3 terms of that academic year.  Students on approved leave, such as maternity, paternal or illness, etc., including any authorized suspension of studies without loss of privileges, are included.  Student Complement is larger than November 1 enrolment headcount by the number of leaves and the number of students who register for the 1st time or otherwise in terms other than the Fall term.

53. Number and percent of Female students in Student Complement.

54. Number and percent of Visa students in Student Complement – visa status at 1st registration.

55. Number of students who Withdrew within that academic year.  Students who fail to register are deemed Withdrawn.  Students who Withdrew or deemed Withdrawn during a given academic year may be reinstated or re-admitted by the program at a later point in time with the expectation that the student would complete his/her program.  Such a student is to be placed in Student Complement for the year of reinstatement or re-admission.  A re-admitted student is not included in New, as the student is not a newly admitted student.  The number of Continuing students from the previous academic year plus the number of New students is then smaller than the Student Complement, indicating re-entry of a previously registered student.  The Time To Completion for such a student is to be calculated from the term and year of 1st registration

Table 11 Footnotes (continued)

56. Number of students who Completed all program requirements within that academic year.  Completions for a reporting period may not be the same as graduations or degrees awarded which typically occur later than program Completion.  Please also see footnote 9.

57. Number of Continuing students are still in the program (registered and had not completed all requirements) or on approved leave at the end of that academic year.

58. Average Time To Completion – Elapsed Time – is calculated from the term and year of 1st registration to the term and year when all program requirements are Completed, inclusive, in years to 1 decimal point, where 3 terms = 1 year, for all Completions during the academic year being reported.  It is not based on the term and year when the student graduated or awarded his/her degree. Where completion date is not available, the closest documented date indicating completion of requirements may be used.  If that is not available, graduation date may be used.

59. Average Time To Completion – Excluding Leaves – is calculated from the term and year of 1st registration to the term and year when all program requirements are Completed, inclusive, in years to 1 decimal point, where 3 terms = 1 year, for all Completions during the academic year being reported, excluding terms on approved leave such as maternity, parental, illness, etc., and any authorized suspension of studies without loss of privileges.  Completion time is not based on the term and year when the student graduated or awarded his/her degree.  Where completion date is not available, the closest documented date indicating completion of requirements may be used.  If that is not available, graduation date may be used.

2 3 6 7 8
Student Complement for a given academic year = number of students Continuing from the previous academic year plus the number of New students in the current academic year. Number of Continuing students at the end of the academic year = Student Complement (for the academic year) minus the number of Withdrawals and Completions. The number of Continuing students at the end of a given academic year is equal to the number of Continuing students from the previous academic year plus New enrolment minus Withdrawals and Completions. 

Tables similar to 10 and 11 should be provided for each type of doctoral program offered, e.g., PhD and EdD.

If the program is habitually offered on a part-time basis or to part-time students, separate tables should be provided for full- and part-time.

If distinct and easily identifiable fields are offered for a particular degree, e.g., Social Sciences or Natural Sciences leading to a PhD, separate reporting of mean and median Time To Completion by field is useful to the Committee.  Separate reporting by field is not an absolute requirement.  However, general comments should be provided if fields have been identified.

For each program, comment on the statistics, assess improvements needed (e.g., to correct long Time To Completion or high attrition rates) and explain any corrective measures taken.  Assess the distribution of students among the fields in the program, explain any large differences, assess the enrolments by gender and comment; assess the enrolment of visa students.  Comment should also be given on the provenance (i.e., own institution or others) of students enrolled in each program and the proportion of students in each category.  See Appraisal Guidelines for more detail.

5.2. Employment

Initial employment (or status) of students graduating over the past seven years

Of the [ X ] students who have graduated since 1990, we have obtained information on [ X ].  Of those, [ X ] have found employment in the area of [ ... ], [ X ] in [ ... ] area, etc. [A  table, listing individual graduates would be most helpful.  Breakdown by type and level of degree if applicable.]

[Any information on student employment five years post-degree would be very useful.]

5.3. Publications

Proportion of graduates (doctoral; and masters in masters' programs with thesis) who have at least one publication (not an abstract) emanating directly from their graduate work (or work accepted for publication). Information on where the research is published is extremely useful.  Please include details of student publications, where available.

[ X or X% ] of graduate students have at least one publication emanating from their graduate work since they started their program. The publications are in well-known journals such as ... 

[Comment on any special achievements or prizes won for publications.]

5.4. Projected graduate intake and enrolments

(FT; PT) for the next seven years. Comment on whether the program has met its enrolment targets in the past seven years.  Discuss intentions to grow, reduce in size or remain the same for the next seven years and if there is to be a significant change indicate the magnitude and the reason. 

TABLE 12

	PROJECTED INTAKE AND ENROLMENTS
Masters (M) And Doctoral (D) Programs

	YEAR
	FULL-TIME
	PART-TIME
	TOTAL ENROLMENT

	
	Intake
	Enrolments
	Intake
	Enrolments
	M
	D

	
	M
	D
	M
	D
	M
	D
	M
	D
	
	

	2007
	A-B
	C-D
	E-F
	G-H
	
	
	
	
	
	

	2008
	
	
	
	
	
	
	
	
	
	

	2009
	
	
	
	
	
	
	
	
	
	

	2010
	
	
	
	
	
	
	
	
	
	

	2011
	
	
	
	
	
	
	
	
	
	

	2012
	
	
	
	
	
	
	
	
	
	

	2013
	
	
	
	
	
	
	
	
	
	


