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STUDENT PROGRESS TRACKING REPORT

Name of student:	______________________________Student ID:________________  Start date:__________
Title of Dissertation: _________________________________________________________________________
____________________________________________________________________________________

Committee Meeting  Date: ______________________________________   End of Year:    2□       3□      4□ 

Student to complete box 1 prior to meeting:

STUDENT PROGRESS REPORT
Progress toward stated objectives, other accomplishments, and/or student’s notes on progress (e.g., conference presentation, awards, submitted articles, rationale for priorities). To ensure that students have a voice in this report, and to support or counterbalance the evaluation on p. 2, only the student may report on progress in this box.
State objectives from most recent progress meeting and address each one in turn. Add additional information as noted above. 







































EVALUATION OF STUDENT PROGRESS
Evaluation of progress toward objectives (to be completed by supervisory committee at the meeting.

	
	Research plan*
	Research skills
	Requisite knowledge**
	Time to completion***
	Research accomplishments
	Overall

	Satisfactory 
	□
	□
	□
	□
	□
	□

	Unsatisfactory 
	□
	□
	□
	□
	□
	 □†

	Not applicable 
	□
	□
	□
	□
	□
	



*  A satisfactory research plan includes novel work that will make a significant original contribution to the field; at a publishable level appropriate for a doctoral candidate. 
** Requisite knowledge is often developed through coursework, which may be commented on in the box below. However, unsatisfactory progress in coursework alone cannot lead to an unsatisfactory progress report because a separate Failure Policy governs coursework.
*** Acceptable progress is being made towards timely completion of the thesis.
† A first overall unsatisfactory report must lead to a follow-up progress tracking meeting, not sooner than 4 months after the first report and not later than 6 months after the first report. 
DEADLINE FOR FOLLOW-UP REPORT: _________________________.

Failure to meet overall objectives on two Reports (not necessarily successive) constitutes unsatisfactory progress towards the degree and, if recommended by the academic unit, the student will be withdrawn from the University.

DETAILED EXPLANATION 
Explanation of the evaluation, and comments on related areas, such as coursework, lab work, etc., as appropriate. 






























FUTURE OBJECTIVES
Objectives and timelines jointly agreed upon by student and supervisory committee for next meeting in _____ month(s) (e.g., courses, ethics approval, required training, data collection, chapter submission, initial thesis submission)
Committee writes here


	SIGNATURES (please print names)
*Mandatory. Must be present to sign together.

	Date: ________________________________


	SIGNATURES (PLEASE PRINT NAMES): 
*Mandatory. Must be present to sign together.
	________________________________ 
DATE 

	
___________________________________________________ 
* STUDENT’S NAME
	
____________________________________________________ 
STUDENT’S SIGNATURE

	
___________________________________________________ 
* SUPERVISOR’S NAME
	
____________________________________________________ 
SUPERVISOR’S SIGNATURE 

	
___________________________________________________ 
* CO-SUPERVISOR’S NAME (if applicable)
	
____________________________________________________ 
CO-SUPERVISOR’S SIGNATURE (if applicable) 

	
___________________________________________________ 
* COMMITTEE MEMBER’S NAME
	
____________________________________________________ 
COMMITTEE MEMBER’S SIGNATURE

	
___________________________________________________ 
 * COMMITTEE MEMBER’S NAME
	
____________________________________________________ 
COMMITTEE MEMBER’S SIGNATURE

	
___________________________________________________ 
ADDITIONAL MEMBER’S NAME
(Role: _____________________________________________) 
	
____________________________________________________ 
ADDITIONAL MEMBER’S SIGNATURE 



Anyone listed above who does not agree with the statements and evaluation in this Report must attach an explanation. If any document has been attached to this report, please check here: □ 
In case of disagreement, the student or supervisor should consult the Unit’s Graduate Program Coordinator or the Dean of Graduate Studies. 

Graduate Program Coordinator approval is required on all Progress Tracking Reports; attendance at meeting is not. If the coordinator has signed above as the supervisor, a committee member or the unit representative replacing a committee member, the Chair must sign here. 

CHMS Graduate Coordinator (Chair) 
Name____________________________Signature: ___________________________________
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