
 

Technology Services Centre Helpdesk 
807.346.7777 (internally dial 7777)  

helpdesk@lakeheadu.ca     |    http://helpdesk.lakeheadu.ca 

Technology Services Centre 
Budget Transfer of Funds – Supplies / Services Purchased 

 
Transaction Date:   
 

Requested by:   
 

Department:    
 

Phone Ext:      
 
Budget Code:  e.g. 11-10-00000000 (12 digits) 

 1   1  --   --         --  6  1   2  2  0 

 

Signing Authority for Budget Code (please print): 
 
 
 

Item/Quantity:   
 

Description:  
 
 
 

 

Total Cost:   
  

Taxes included / Taxes Excluded / Item not taxable 
 

Authorization Signature: 
 

I authorize the budget transfer of funds for the Total cost to the Technology Services Centre budget. 
 

Office Use Only 
 
 
Support Ticket Number: _______________________________________ 
 
Processed By: _______________________________________________ 
 

Min $10.00 transfer 


