
LAKEHEAD EFIN
User Guidance



Overview
We’ve recently added Romeo eFIN to Lakehead University’s research admin online toolkit, to 
ameliorate and expedite annual Form 300 processes, and offer our researchers simple views of their 
research account spending. Thank you for taking a few moments to learn some eFIN basics.
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Lakehead eFIN data is a paired combination of Lakehead Colleague and Lakehead Romeo data. 
Data is updated nightly, and views are always current to 1 day prior.
Default view parameters are April 01 of current fiscal year to Today, but can be adjusted to query previous 
period transactions.

Recommended Browsers: Chrome, Firefox, Edge



Login
To access your Romeo eFIN research account views, login via SSO to your Lakehead Romeo Research 
Portal account and navigate to any Award file Project Sponsor Info tab, where Account Nos are now 
hyperlinked for click thru access to Romeo eFIN. For assistance, contact bknott@lakeheadu.ca for 
Romeo access or resacctg@lakeheadu for Account No questions.



View: Account List
Upon successful authenticate and redirect from Research Portal to eFIN, the Account List view displays 
a list of all Active research accounts you have access to. Select an Account No to navigate to Account 
Summary view.



View: Account Summary | Financial Information
The Account Summary Financial Information tab displays the Actual, Encumbrance and Balance values 
for Balance Forward, Revenue, Expenditures and Project Total for the Start and End Date range 
selected.



View: Account Summary | Header Information
The Account Summary Header Information tab displays research project data from Romeo.



View Account Summary: Project Team
The Account Summary Project Team tab displays research project team data from Romeo.



View: Account Balance Details
Click Account Balance Details to view account balance summary for the Start and End Date range 
selected.



View: Object Details
Click the Object IDs in Account Balance Details view to see all transactions for that Object ID for the 
Start and End Date range selected. 



View: Transaction Details List
Click Transaction Details List to view a list of all transactions for the Start and End Date range selected.



View: Voucher
When Transaction Details List or Object Details views display Voucher IDs, you can click the Voucher 
link to see Voucher details.



View: Purchase Order
When Transaction List Details or Object Details views display Purchase Order IDs, you can click the 
Purchase Order link to see Purchase Order details.



View: Blanket PO
When Transaction List Details or Object Details views display Blanket Purchase Order IDs, you can click 
the Blanket PO link to see Blanket PO details.


