
Biosafety Application 
Submission Instructions



You can access Romeo Research Portal
through myinfo.lakeheadu.ca.
Log in with Lakehead email credentials.

If you have not previously access Romeo, you will 
need to self-register at http://romeo.lakeheadu.ca
(select Researcher/Reviewer Portal).

http://romeo.lakeheadu.ca/


Select the web utilities icon in the 
top right corner and select 
Romeo Research Portal from the 
drop down list



Select APPLY NEW in the top right-hand corner



Select the Application to Work with Biohazards (Revised 2018)



Insert the title of the project here. 
If the project is funded, the project 
title needs to match the funding 
title.

If your project is funded, find the award file associated 
with the project. If an award file is not listed, please 
contact bknott@lakeheadu.ca

In the Project Info Tab…

Remember to 
save often!

mailto:bknott@lakeheadu.ca


Add the staff/students working on the project. If you 
cannot find their names, email: bknott@lakeheadu.ca
to have them added to Romeo.

This area should autopopulate with your 
contact information. Please ensure that it is up 
to date. If the information needs to be 
updated or is incorrect, please contact 
bknott@lakeheadu.ca. 

In the Project Team Info Tab…
NOTE: The Principal Investigator (PI) must be a faculty 
member. 
If you are a student, add yourself as a Project Team Member.
Project Team Members can fill out the application as the 
Principal Investigator and before submission they can change 
the Principal Investigator to the supervisor.

mailto:bknott@lakeheadu.ca
mailto:bknott@lakeheadu.ca


The project designate must be 
someone who is knowledgeable about 
the project and is available at 
minimum by phone in case of an 
emergency.

If funded, type in all of the funding for this 
project here.

In the Application to Work with Biohazards Tab under the Project Information tab…



Describe the research project, teaching course, or facility service here. Provide an overview, 
including some background information and the purpose of the project/course/service.

Describe the use of biohazards here. Provide enough information to give an overview of what biohazards are used and how they will be 
handled. For specific details on any methods, please refer to your lab procedures/protocols (or SOPs) and attach these documents in the 
Attachments tab of the application. 
EXAMPLE 1:
A549 cells will be cultured in an incubator until they are confluent. When cells are ready, they will be transferred to a Biological Safety 
Cabinet to be processed. Cells will be scraped, pipetted into tubes, and then centrifuged. Pelleted cells will be used for a protein assay. See 
the attached protocol for the protein assay.
EXAMPLE 2:
E.coli (K12 strain) will be cultured in a shaking incubator in closed tubes. The tubes will be placed in the Biological Safety Cabinet for 10 
minutes before opening to allow for aerosols to settle. Using a disposable inoculation loop, E.coli will be streaked onto media plates. After 
E.coli have grown on the plates, individual colonies will be selected and grown in fresh media. After 24 hours of growth in a shaking 
incubator, the tubes of E.coli will be centrifuged and the pellets collected for further testing (see attached SOPs).

List the services offered here, if applicable. 

List the course titles and codes here, if applicable.



If transporting, Transportation of 
Dangerous Goods training is required



In the Application to Work with Biohazards Tab under the Checklist tab…

Complete the 
confirmations checklist. 



• The Biological Risk Assessment Form (BRAF) can be downloaded by clicking
here. Attach the completed form in this section.

• Lab personnel at minimum need Biosafety Training (Level 1 or 2 or 2+) and
WHMIS training.

• If you use the Laboratory Safety Operating Procedures Manual to handle
biohazards, upload it here. This manual can be cited in section 4.0 of the BRAF.

• If you use different procedures/protocols, attach them here and cite them in
section 4.0 of the BRAF.

• Attach any additional protocols involving the handling/use of biohazards in the
project here.

In the Attachments tab…

https://www.lakeheadu.ca/sites/default/files/uploads/2215/biosafety/2018 revised Biological Risk Assessment.pdf


In the Errors tab…

In the errors tab, you can see if you have missed any mandatory sections of the form.
You cannot submit the application until all required fields have been completed.

Submit your application when all required information has been provided and required 
documentation has been attached.
Only the Principal Investigator can submit applications.
New Applications must be reviewed and approved by the Biosafety Committee.
For a list of submission deadlines visit: 
https://www.lakeheadu.ca/faculty-and-staff/departments/services/hr/health-
safety/tb/biosafety/biosafety-program

https://www.lakeheadu.ca/faculty-and-staff/departments/services/hr/health-safety/tb/biosafety/biosafety-program


Need more assistance?

Contact labsafety@lakeheadu.ca or extension 8806

mailto:labsafety@lakeheadu.ca

