
Biosafety Application 
Renewal/Amendment 

Instructions



Search for the file you need to renew by 
typing in the file number in the search 
box.

If you do not know the file number, 
projects requiring your attention will be 
highlighted in red.



Select the events option on the file



Select End of Work Confirmation (Final Report) if 
you have completed the project and would like to 
close your file.
Select Request for Annual Renewal/Amendment 
of an Approved Biosafety Project (2018) to 
submit an annual renewal or any changes to the 
project. Changes include: using new biohazards, 
using biohazardous materials of a different risk 
group, using new techniques, updating personnel 
on the project, and adding a new facility service 
or course.



Add a note to the Committee to let them 
know if you are submitting the project 
application with no changes or if you have 
changed something in the application.

In the Event Info tab…



In the Request for Annual Renewal/Amendment of an Approved Biosafety Project (2018) tab under the General tab…

Answer Yes or No to the following 
questions. 
Follow the directions in the question if 
selecting Yes.



Only fill out this tab if you need to Add or Remove 
Personnel from the file.
Ensure you have appropriate training 
documentation for all new personnel.

In the Personnel Change tab…



Fill out this tab if you are adding new 
facility services or courses.

In the Additional Facility/Courses tab…



If you are changing the biohazardous 
material you are working with or you are 
working with a biohazardous material of 
a different risk group or you have 
changed your procedures, please fill out 
this tab.

In the Biohazardous Material Change/ Risk Group Change/ Procedures Change tab…



In the Attachments tab…

In this tab, add an updated BRAF, a 
new protocol, or the training 
documents for new personnel, if 
required



In the Errors tab…

In the errors tab, you can see if you have 
missed any mandatory sections of the 
form.
If you have completed all mandatory 
sections and attached all necessary 
documentation, click Submit.



Need more assistance?

Contact labsafety@lakeheadu.ca or extension 8806

mailto:labsafety@lakeheadu.ca

