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TESL Practicum Approval Form 

Practicum Approval General Criteria 
The TESL practicum is conducted in an adult setting with a classroom(s) of five 
or more ESL/EFL students. These students must be over the age of 18. 
 
Teacher candidate has specific required observation tasks associated with the observation. 

Such teacher candidate will provide a copy of the form outlining the observation requirements. 

Practicum will cover a range of lesson types and a range of focus areas that have been covered 

during the 100 hours of instruction. 

Practicum will include opportunities for reflection and discussion of observations with the 

practicum supervisor. 

 

This form must be submitted to the Department of Professional Development in Education 

before beginning your practicum.  

Contact Information 

Name of student:                                                                                                                            
 

Name of practicum supervisor:                                                                         

Contact Information For Practicum Supervisor:  

Home phone number:                                        Work phone number:                                             

Home Address:                                                                                                                                 

Fax Number:                                                      Email: ________________________________ 
 
Note: The Practicum Supervisor must have the minimum qualifications of TESL Canada Professional 
Certification Standard One, Two or Three [Permanent] with at least 2,000 hours of experience in an adult 
ESL/EFL classroom or equivalent. (TESL Canada Professional Certificate Level 3/Standard Three 
[Permanent] or equivalent is recommended.) Potential supervisors who do not have a TESL Canada 
permanent certificate will be required to complete a form of TESL equivalency and submit their 
resume/CV to the Department of Professional Development in Education, and PDE will forward all 
documentation to TESL Canada. The potential practicum supervisor will be adjudicated and, and if 
deemed equivalent, able to supervise a student.  

Practicum Supervisor’s TESL Training 

Degree:                                                                                                                              

Institution name:                                                      Institution email: _________________  

 

Institution phone number:                                                 Year of graduation:                      
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Practicum Supervisor’s ESL Teaching Experience 

Institution:                                                                                                                                          

Address:               

Contact information:             

Dates employed:             

Practicum Supervisor’s Additional Language Teaching Experience 

Institution:               

Address:               

Contact information:              

Dates employed:              

Other TESL Training Courses Taken And From Where (please include contact information): 
 

 

 

 

 

 

 
I have read the overview provided above and I agree to supervise                                             for 

the duration of 20 hours. I agree to complete the two reports required and submit them within 

one week of having assessed the student’s teaching. 

 

Signature of Practicum Supervisor:                 date:                

Approved by TESL Canada:                  date:                         

Signature of program administrator:                            date:               

 
I hereby give permission to my present and past employers, educational institutions and professional certification 

organizations listed in this form to confirm the information that I have provided. 
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Practicum Supervisor’s Role 

Practicum Supervisors are certified by TESL Canada Professional Certification Standard 1, 2 or 
3 Permanent and have at least 2,000 hours of instruction in an adult ESL classroom. They 
facilitate the students’ integration in the school context where they are placed and guide these 
students overall progress in the practicum. 

Practicum supervisors provide helpful feedback, acts as a liaison for the student and the 
program instructor. When necessary, the practicum supervisor will provide feedback via the 
Program Administrator on matters pertaining to supervision of a particular student. 

Practicum supervisors will provide the student they are sponsoring with the opportunities to 
observe and teach in a range of lessons covering the four skills areas. These opportunities will 
provide the student with the necessary practical knowledge to teach independently in the future. 

 

They also assist students in determining a schedule for the observation tasks and the instruction 
tasks. 

Interaction with Teacher Candidates 

• Maintain contact with trainees. 

• Provide information and ongoing support for trainees. 

• Submit two brief written reports based on the observations conducted during the 20-hour 
teaching practicum. One report should be submitted at midpoint of the practicum and the 
other at the end of the teaching practicum. 

• Work closely with candidates and program administrator to resolve difficulties or 
concerns. 

• Generate a Letter of Concern for the candidate’s file as soon as there are concerns 
regarding the trainee. The trainee will receive a copy. 

Interaction with the Department of Professional Development in Education at 

Lakehead University’s Faculty of Education 

• Save copies of formative and summative evaluation forms, written feedback, and 
attendance documents provided for each trainee. 

• Track each trainees’ 20 hours of practicum attendance. Provide documentation of make- 
up days (dates) for the trainee’s file (fax, email, doctor’s note, or summative report). 

• Assess and assign a grade for Practicum assignment, taking into account the 
documentation provided by and the recommendations of the sponsor teachers for the 
entire 20 hours of practicum. 

• Refer situations that cannot be resolved to the Chair of Professional Development in 
Education. 

• Provide a report at the request of the Review Committee. 

Teacher candidate assessment and evaluation 

The 20-hour practicum is divided into two blocks of practicum, and is treated as a progression 
from novice to fledgling teacher. The two blocks are at different levels to provide a variety of 
experiences. Assessments are made over the 20 hours of practicum. 
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The ongoing assessment of student teaching is the joint responsibility of the trainee and the 
practicum supervisor. A Pass or In Progress (IP) grade on the placement is decided by the 
program supervisor. 

The following procedures involve trainees and program supervisors. At the end of the first 10 
hours of placement, 
 

a) The practicum supervisor independently completes and submits a formative 
assessment. 

b) The trainee independently completes a formative self-assessment using the form 
provided or downloaded. 

c) The practicum supervisor and the trainee discuss their formative assessments. They 
collaboratively formulate a learning plan at the bottom of the formative assessment form 
to identify the most significant areas for candidate growth over the final week of the 
practicum. 

d) Copies of both assessments are submitted to the program instructor and trainee. 
e) At the end of the practicum, a summative assessment to reflect progress from the 

formative assessment to the end of the placement is completed and submitted. 

Final considerations regarding the practicum 

Summative reports are the documents that trainees are asked to include in their applications for 
TESL Canada Certification and, subsequently, employment. They may also used in decision 
making by hiring teams. It is necessary that the trainee obtain a signed copy of the summative 
assessment before departing from the practicum school/institution. When the trainee reviews 
the summative assessment with his/her practicum supervisor, before leaving his/her practicum, 
this is the time for the trainee to ask for clarification on any of the comments or rankings that 
have been made. 

Once the practicum is completed, it is not appropriate for the trainee to challenge or 
communicate with the practicum supervisor about the summative assessment. The trainee is 
required to discuss any issues with his/her program administrator. 

a) If it is a trainee’s first 10 hours of placement, the summative assessment comments 
should indicate strengths and provide direction in areas for growth for the second 
practicum session. 
 

b) For the summative assessment, the program supervisor must check off an appropriate 
recommendation to the program administrator. In situations in which a number of 
marginal rankings have been made, the program supervisor will determine the severity 
of the difficulties in order to judge whether the trainee has clearly passed the practicum, 
or whether a second practicum will be necessary. 

 
When the trainee receives three or more marginals on the final assessment report, the trainee 
will be required to complete an additional placement with a different school/institution. Even 
when the trainee does not receive a marginal ranking, the program supervisor may require the 
trainee to complete an additional placement. This situation arises when the practicum 
supervisor’s comments on the final assessment, along with difficulties encountered on the 
placement, indicate that an additional practicum is necessary and advantageous. 
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Note that the choice of D for the 1st 10 hours of practicum means “Developing” as appropriate 
for a novice teacher. A recommendation of D means “Developed” in a second 10 hours of 
practicum, and indicates your belief that the trainee is ready to assume classroom 
responsibilities independently. A recommendation of INC indicates the trainee is not finished 
yet, and that more time is recommended for further development. 
 

c) Explain reasons for assigning an INC in the extenuating circumstances section of the 
summative form. 

The Final Grade 

In assigning the final grade for trainee teaching, the practicum supervisor will take into 
consideration written reports, reflections, lesson plans and other substantive documents 
provided by the candidate, and, when applicable, classroom observations. 

There are three possible grade designations that can be assigned at the end of the 20 hours: 
Trainees who do not have 20 successful hours of practicum completed will automatically be 
graded as (IP) until all absences have been made up and documented. 

P = Pass — Trainee will receive a ‘P’ for the practicum and, upon receiving their 
certificate, will be recommended to TESL Canada for certification. 

IP = In Progress— Trainee has not yet exhibited the degree of competence, 
independence and/or professionalism in teaching required for a “P” in the 
practicum, but is eligible to apply for an additional placement to resolve 
identified areas for further growth. The candidate will not graduate or be 
recommended for certification until a “P” has been assigned on completion 
of the additional placement. 

 
Or 
 
The trainee is unable to complete a placement and has provided appropriate, official medical 
documentation or a letter documenting extenuating circumstances (e.g., compassionate 
grounds) to the Practicum Supervisor. 

One opportunity is provided to complete an additional or deferred placement. Two compromised 
placements means that the trainee is withdrawn from the program. 
A delayed placement must be cleared within one academic year. 

F = Fail - trainee has not exhibited the expected competence, independence, and/or 
professionalism in teaching necessary to receive a certificate of completion of 
TESL 1, and will not be recommended to TESL Canada for teacher 
certification. 

Or 
 
Trainees who withdraw from, or who are suspended or terminated in the practicum are 
unsuccessful will receive an “F” for TESL 1. 

An additional placement will become necessary if the regular practicum is unsuccessful. 

 


