
To view the full contents of this document, you need a later version of the PDF viewer. You can upgrade 
to the latest version of Adobe Reader from www.adobe.com/products/acrobat/readstep2.html 
 
For further support, go to www.adobe.com/support/products/acrreader.html


Page  of 
Disponible en français
1921E (2015/06)       © Queen's Printer for Ontario, 2015   	                                                                                                
Page  of 
1921E (2015/06)    	                                                                                                
..\..\..\Ontario logo\NEW Ont Trillium logo blk.bmp
Government of Ontario
Ministry of Labour
Prevention Office
Evidence for Practice  2015 - 2016 Application Form
Application Instructions 
General Instructions
Please review the 2015-16 Research Opportunities Program (ROP) Guidelines before applying. Determine if your research falls under the ROP priorities. 
  
Carefully read the description for your selected funding opportunity to determine:
•   your eligibility; 
•   the context, requirements and deadlines;
•   the value and duration of funding offered;
•   details of the application review process; and
•   any additional information.
Review all components of your application to ensure that your application is complete. Incomplete applications will be rejected.
Application Submission
•   Produce one original package comprising of Sections 1-9 and Appendices A-C. Make ten (10) double-sided copies of the original package.
•   Instruction for electronic package
•   A complete electronic package of the application must be in Adobe form and saved on to a USB drive. 
•   Submit the electronic package with the file name “Last Name of PI_First Initial_Org Name_Stream (R4W or E4P).
•   Please limit the amount of files provided on the USB drive to no more than 3 files.
•   Submit the original package, the double-sided copies, and the USB drive to:
Research Opportunities Program 
Transfer Partner & Research Funding Unit
Strategy and Integration Branch
Prevention Office, Ministry of Labour
10 Dundas Street East, 8th floor
Toronto ON  M7A 0B2
•   All application materials (hard copies and USB) must be sent by courier, registered mail, or delivered in person and received by 5:00 p.m on October 9, 2015. Applications received after the deadline will not be accepted.  
Application Checklist
Please use the checklist below to ensure that you have submitted all the required documents. Incomplete applications will not be accepted.
Required Elements
Maximum Number  of Pages
Section 1 - Contact and Signatures
1
Additional - Co-investigator Information sheets, if required
-
Section 2 - Proposal Category and Key Priorities
1
Section 3 - Research Category
3
Section 4 - Title and Abstract
1
Section 5 - Research and Design
14
Section 6 - Collaborations and Partnership  
1
Section 7 - Knowledge Dissemination and Expected Outcomes
2
Section 8 - Major Activities / Milestones and Timelines
1
Section 9 - Budget
-
Appendix A - Résumés
10
Appendix B - Letters of Support
-
Appendix C - Peer Review Administration
-
Section 1 - Contacts and Signatures
Please Note: If additional co-investigators are involved in this proposal, please have them complete and sign the “Additional Co-investigators” form (see page 4). Include those completed forms with your application.
(a) Principal Investigator
Salutation
(b) Co-Lead (if applicable)
Salutation
Executive Authority of the Host Institution or Organization referenced in 1(a)
(This individual will have the delegated authority to sign the transfer payment agreement on behalf of the host organization, if funding is awarded.)
Salutation
Additional Co-Investigators
1) Additional Co-Investigator 
Salutation
Additional Co-Investigator Signature
 Additional Co-Investigator 
Salutation
Additional Co-Investigator Signature
(If the proposal has more than two additional co-investigators, you may reproduce and submit additional copies of this page as required.)
Section 2 - Proposal Category and Key Priorities
All applications must detail how an investment in their research project will address the strategic priority area(s). Below please identify the main and sub priority areas that closely align with the proposed research.
(a)  Main Priority
(b)  Sub-Priorities  (if applicable)
Select all that apply.
Section 3(a) - Research Category - Research Area / Issue
Please select up to three areas which apply to your application.
Research Area / Issue
Biomechanical Exposures
Effective Occupational Health and Safety Practices in Small Business
Employer Accreditation Programs
Employer Incentive Programs / Employer Accreditation Programs
Hours of Work, Workload and Work Schedules
Internal Responsibility System, Worker Participation and Management Commitment
Labour Inspection and Enforcement Practices
Mental Health
Non-Traumatic Injury
Occupational Health and Safety Management Systems
Occupational Health and Safety Training Practices
Occupational Health and Safety Training Standards
Occupational Illness
Performance Measures and Leading Indicators
Physical, Chemical or Noise Exposures
Prevention of Occupational Disease
Prevention of Traumatic and Non-Traumatic Injury
Psycho-Social Exposures
Traumatic Injury
Underground Economy
Workplace Violence
Vulnerable Workers
Section 3(b) - Research Category - Sector
Please select up to three sectors.
Sector
Accommodation and Food Services
Agriculture, Forestry, Fishing and Hunting
Arts, Entertainment and Recreation
Construction
Educational Services
Finance and Insurance
Health Care and Social Assistance
Information / Communications
Management of Companies and Enterprises / Administration
Manufacturing
Mining, Quarrying and Oil & Gas Extraction
Professional Scientific and Technical Services
Public Administration
Real Estate Rental and Leasing
Retail Trade
Transportation and Warehousing
Utilities
Wholesale Trade
Section 3(c) - Research Category - Discipline
Please select up to three disciplines.
Discipline
Chiropractic
Economics
Engineering
Epidemiology
Ergonomics
Management Sciences
Medicine
Nursing
Occupational Hygiene
Physiotherapy
Political Science
Psychology
Public Health
Sociology
Toxicology
Section 4 - Title and Abstract (maximum 1 page)
Include the proposal’s short title, followed by a brief abstract outlining the proposed research.
The abstract should include the following:
•   A summary of the proposed research in non-technical  language. 
•   The aims and objectives of the project, proposed collaborations / partnerships, knowledge dissemination activities, and anticipated impacts on occupational  health and safety in Ontario workplaces. 
•   The project’s alignment with the selected priorities. 
•   Identify if the research is a pilot project.
The information provided in this section may be made available to the public and may be used, in whole or in part, in press releases or similar communication material if the award is approved.
The information provided in this section will be used to evaluate the extent to which the proposal’s objectives and identified activities will have an impact by addressing an important gap, need or opportunity related to the main priority area specified in the application.
Section 5 - Research and Design
5(a) Methodology (maximum 12 pages)
This section should outline how the project objectives will be achieved by describing the project design and methods. Applicants are encouraged to incorporate inter-disciplinary approaches, engage occupational health system partners and involve knowledge users throughout the project. Applicants should identify the practical application of their research project.
The research question(s) addressed must be clearly stated. For each question, provide a detailed description of the research design and methodology, including relevant details such as data collection tools and methods, sampling frames and sample sizes, and statistical analyses (including any qualitative analyses). In cases where administrative data will be used, this section should state the intended data source, and details of the data access plan. This information will be used to assess the scientific rigor of the project design and methodology.
•   Maximum of three (3) pages may be devoted to a review of existing scientific literature.
•   Remaining 9 pages could be dedicated to the project design and methodology.
5(b) References (maximum 2 pages)
Use this section to outline up to two (2) pages of references applicable to the research outlined in subsection 5(a) above.
Section 6 - Collaborations and Partnerships (maximum 1 page)
Describe how the applicant will actively engage one or more Ontario occupational health and safety organizations and workplace parties to collaboratively develop and implement research activities, especially those organizations without fully developed research capacity. All research partners must have an active, meaningful role in the planning and implementation of the research project.
Section 7 - Knowledge Dissemination and Expected Outcomes (maximum 2 pages)
This section has two parts:
Knowledge Dissemination
1.         Describe how knowledge dissemination strategies and tools will be incorporated at all stages of the program (from the         
         research design to knowledge dissemination). Knowledge dissemination activities funded by the ministry must make a         
         measurable impact on the Ontario occupational health and safety system.
•   Provide the names and roles of partner organizations involved in the proposal (other than the host institutions for the co investigators).
•   Provide a minimum list of 2-3 expected knowledge users that are outside the research community, with an explanation of the ways that they will benefit from this research (e.g. addresses issues / needs identified by knowledge users).
The information provided in this section will be used to evaluate the strength of the knowledge dissemination plan in mobilizing information and including relevant partners and collaborators. 
Expected Outcomes
2.         Describe the following:
•   The gaps in current knowledge, research methodology, knowledge dissemination strategies, policy or practice in this area.
•   The benefits, potential impacts and practical importance of the proposed work within the context of the current state of knowledge in occupational health and safety. 
•   How the proposed research will lead to the development of innovative solutions to address complex  issues within the occupational  health and safety system as well as issues at the workplace level. 
•   How well the innovation opportunity enhances the understanding and accelerates the resolution of the occupational health and safety question, problem or issue identified in the research proposed. 
•   How many sectors and workers will be impacted by this research proposal; and,
•   What is the timeframe within which you expect to see the project make an impact on the occupational health and safety system.
This information will be used to assess the extent to which the program objectives and identified activities will have an impact by addressing an important gap or issue / need identified by knowledge users, need or opportunity related to the main priority area specified in the application and by contributing to the occupational health and safety research system priorities. This information wiII also be used in the assessment of the anticipated  productivity or yield from the budget requested, e.g. the return on investment provided by the program. 
Section 8 - Major Activities / Milestones and Timelines (maximum 1 page)
Describe the major activities / milestones and the timeframe per year for each of the objective of the research project. These should be examples of tangible accomplishments, demonstrating progress towards the stated objectives of the proposal.
“Time frame” should be provided relative to the beginning of the project, in weeks or months (e.g. Weeks1- 4), not as absolute dates. 
Activities / milestones may include: specific research activities; recruitment of team members; data collection; and, interim findings, major meetings / forums with partners and knowledge users. Timelines would include the expected dates of completion.  Research proposals should also include at least one knowledge dissemination activity / milestone for each year.
If the proposal requires approval from a research ethics board, please include the expected time frame for this approval in the table below. All approvals should be obtained within three months of the start of the project.
Activity / Milestone
Timeframe
Section 9 - Budget
Overall Considerations
Evidence for Practice (E4P) awards are up to 12 months in duration with maximum funding of $60,000.
Please provide the anticipated budget in Canadian dollars for each year. For details regarding eligible and ineligible costs, please see the Research Budget Guidelines document.
Two types of analysis of the budget will be conducted. The first is a detailed technical / administrative analysis to assess alignment with the ROP Guidelines. The second analysis of the budget will focus on feasibility including appropriateness of the budget and timelines, and project management approach. It will also focus on the anticipated productivity or yield from the budget requested, i.e. the return on investment provided by the program.
A justification of each budget line item is required to allow reviewers to assess whether the requested resources are appropriate for the execution of the program. The final determination of an item's eligibility rests with the ministry.
Where programs include multiple sub-projects, the “justification” column should be used to indicate which project(s) an item supports.
Any funds to be spent outside of Ontario must be identified in the justification column, together with a short explanation of why it is necessary to invest the funds outside of Ontario.
No more than 10% of the direct costs of the annual budget should be spent on travel.
No more than 5% of the direct costs of the annual budget should be spent on equipment.
In addition, please identify any financial and / or in-kind resources you may have secured to support this proposal.
Please note that the value of these leveraged resources is not counted as part of the ROP award amount. 
Technical Guidance
Please enter information into the cells of the budget template below.
If you experience any technical issues with the budget template, please contact the Transfer Partner and Research Funding Unit at: researchgrants@ontario.ca.
Select the year you wish to input budget for.
Year 1
Has the project tender been awarded?
Expenditures Description
Research Opportunities Program  (ROP) Budget Request
Resources Leveraged from Non-ROP Sources (Financial and In-kind)
Justification for Expenditures
Include information on all expenses and detail /breakdown for all expenditures requested through the ROP only. No justification is required for leveraged resources.
A.  Salaries (one line for each type of position)                                                      
Total
B.  Benefits (one line for each type of position)                                                      
Total
C.  Supplies and Services
Total
D. Equipment
Total
E. Travel
Total
F. Other
Total
Total Year 1 
Summary of 2015-16 Budget by Category
ROP Budget Request
A
Salaries 
B
 Benefits
C
Supplies and Services
D
Equipment
E
Travel
F
Other
Total Year 1
Appendix A - Résumés (maximum 10 pages)
The applicant must submit either:
•         a Canadian Common CV generated through the Canadian Common CV web platform  (https://ccv-cvc.ca); or
•         a résumé of comparable format that includes all of the elements listed in the “Required Elements” section below
for the principal investigator and, if applicable, the co-lead. Additional résumés will not be reviewed. 
Required Elements (as applicable)
(a)   a summary of education, including degrees and credentials earned, and language skills;
(b)   employment experience, both academic and non-academic;
(c)   details about previous occupational health and safety research grants awarded, including amounts and duration;
(d)   information about other previous grants awarded, including amounts and duration;
(e)   a summary of assessment and review activities, including experience reviewing journal articles and research funding
       applications; and
(f)    a reference list of relevant publications. (Applicants are advised to include examples of collaborations and mentorship to demonstrate past experience with capacity building.)
Appendix B - Letters of Support
A minimum of two letters of support are required. At least one letter must be from a knowledge user who will benefit from the
research being proposed. It should describe specific ways that the user would use the research findings. 
Letters of support:
•    should reference the project’s title and principal investigator;
•    should not originate from any individual employed by the principal investigator’s or co-lead’s host institution; and
•    must be signed and provided on the letterhead of the supporter’s organization.
Applicants must include original letters with the application package.
Appendix C - Peer Review Administration
Note - This section is optional
In the space below, you may suggest up to three reviewers that you feel have the expertise to review your application. Please do not suggest reviewers who would be considered to be in a conflict of interest.
For the purpose of this section, proposed reviewers would be considered to be in a conflict of interest if they:
•         Are from the same department or institution as the Principal Investigator or co-lead and interact with the Principal
        Investigator or co-lead in the course of duties at the department or institution.
•         Have collaborated, published or been a co-applicant on a grant with the Principal Investigator or co-lead within the last five
        years.
•         Have been a student or supervisor of the Principal Investigator or co-lead within the last five years.
•         Are (or their spouse is) a close relative of the Principal Investigator or co-lead.
The Ministry of Labour reserves the right to make the final selection and assignment of external peer reviewers.
Name and Title
E-mail / Contact Information
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Justification for Expenditures Include information on all expenses and detail/breakdown for all expenditures requested through the ROP only. No justification is required for leveraged resources.A.Salaries.Item 1.
Justification for Expenditures Include information on all expenses and detail/breakdown for all expenditures requested through the ROP only. No justification is required for leveraged resources.B.Benefits.Item 1.
Justification for Expenditures Include information on all expenses and detail/breakdown for all expenditures requested through the ROP only. No justification is required for leveraged resources.C.Supplies and Services.Item 1.
Justification for Expenditures Include information on all expenses and detail/breakdown for all expenditures requested through the ROP only. No justification is required for leveraged resources.D.Equipment.Item 1.
Justification for Expenditures Include information on all expenses and detail/breakdown for all expenditures requested through the ROP only. No justification is required for leveraged resources.E.Travel.Item 1.
Justification for Expenditures Include information on all expenses and detail/breakdown for all expenditures requested through the ROP only. No justification is required for leveraged resources.F.Other.Item 1.
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