Step 5:

For courses that require the course or work in dispute as a pre-requisite,
the student shall be permitted to attend such courses until the decision of
the Reappraisal Committee is communicated to him/her by the Office of
the Registrar. Except in the case of further appeal, the student will be
instructed by the Registrar to register in or withdraw from (and no longer
attend) the courses concerned.

If the matter is not resolved at Step 4, the student may apply for a
hearing of the Senate Academic Appeals Committee (SAAC).?

An application for a hearing by the SAAC must be made on Form B to the

Director of Risk Management and Access to Information within 2Q Working

Days of the release of the decision issued under Step 4.

An appeal to the SAAC will not be processed unless a decision has been
rendered at Step 4.

A decision of the SAAC is final and binding upon all parties.

(2) Appealing an Academic Decision Other than a Final Course Mark

A student who wishes to appeal an Academic Decision other than a Final Course Mark
must take the following steps within 20 working days of the release of the decision being

appealed.

Step 1:

Step 2:

Discuss the matter with the original decision-maker.

The student and the decision-maker may each be accompanied by
another individual who may act only as an observer.

The decision-maker shall advise the student of his/her decision within five
(5) working days.

If the matter is not resolved at Step 1, discuss the matter with the
decision-maker’s immediate supervisor.

The student and the immediate supervisor may each be accompanied by
another individual who may act only as an observer.

The decision-maker’s immediate supervisor shall participate in discussion
with the student and the decision-maker for the purposes of mediation and
resolution prior to Review of the Academic Decision at Step 3. Within 5
Working Days following the meeting, the supervisor shall provide the
student (cc: to the decision-maker) a written communication documenting
the fact that discussion as required by Step 2 has occurred. Upon receipt

® A detailed explanation of the SAAC and its procedures begins with Article VI of this policy.
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signature of the Faculty Dean. Such cases may not be appealed to the
Vice President (Academic) and Provost.

A Review by the Vice President (Academic) and Provost shall follow the
same procedures and timelines laid out in Step 3(a) above.

Step 4: If the matter is not resolved at Step 3, the student may apply for a
hearing of the Senate Academic Appeals Committee (SAAC).*

An application for a hearing by the SAAC must be made on Form B to the

Director of Risk Management and Access to Information within 20 Working -

Days of the release of the written communication at Step 3.

A decision of the SAAC is final and binding upon all parties.

Iv. TIME LIMITS

Students who wish to initiate the Reappraisal of a Final Course Mark must request a
Reappraisal no later than March 1 (or the next Working Day) for courses completed in
the Fall and no later than October 1 (or the next Working Day) for courses completed in
any other term as outlined under Article 1l (1), Step 4.

Students who wish to challenge an Academic Decision Other than Final Course Mark
must initiate the appeal process by meeting with the original decision-maker within 20
Working Days of the release of the decision.

If at any stage in the appeal process, a course Evaluator(s) or other Academic Decision-
maker is unwilling to meet with the student, or refuses to participate in the process,
he/she waives the right to be represented.

An application that is outside the established time limits must include written reasons for
the delay.

4 A detailed explanation of the SAAC and its procedures begins with Article VI of this Policy.
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(4) Please identify the Person or Committee whose decision or ruling is being appealed:

(5) Please state briefly the form of redress that you are seeking through your appeal:

(6) Please check below the appropriate grounds for your appeal (may be one or more):

[ 1 evidence of a factual_error or procedural irregularity in the consideration of
the appeal at a previous level of appeal;

[ 1 evidence that one or more of the rules of Natural Justice (see Schedule A
to the Senate Policy Regarding Academic Appeals) has been violated at a
previous level of appeal;

[ 1 new evidence which may be, on a reasonable interpretation, material to
resolution of the appeal (see Article IX of the Senate Policy Regarding
Academic Appeals)

[ 1 evidence that a decision reached at a previous level of appeal is
unreasonable.

7) Please provide a brief, reasoned argument in support of each of the grounds that you
are claiming for your appeal.

(8) Please summarize the evidence which you are prepared to offer in support of your
grounds for appeal. You may attach any documents that you feel would support your
appeal.

(Note: You have the right to be accompanied at the hearing by a person of your choosing who
may act only as an observer.)

In the case of a Formal Hearing only:
Do you intend to call witnesses? Yes / No

If yes, please provide below the names of these witnesses.



