HOW TO
LAND A

BOLDED
WORDS FOR
RESOURCES

PART-TIME JOB

CREATE A CUSTOMIZED

BRAINSTORM SOFT SKILLS COVER LETTER AND RESUME

@

MAKE A LIST OF ALL SOFT SKILLS
RELEVANT TO THE JOB YOU ARE
APPLYING FOR

TOP TIPS FOR
JOB SEARCHING:
.ARTICULATE SOFT SKILLS
IN YOUR COVER LETTER
AND RESUME

USE THE CAREER ZONE .CREATE A CUSTOMIZED
RESOURCES TO CREATE A
CUSTOM RESUME AND COVER COVER LETTER AND
LETTER RESUME FOR EVERY JOB

INTERACT WITH HIRING MANAGER YOU APPLY TO

WHEN SUBMITTING APPLICATION JOB BANKS ARE A GOOD
START, BUT USE OTHER
JOB SOURCES AS WELL
.MAKE A GOOD FIRST
IMPRESSION WHEN

DO YOUR RESEARCH

\
‘QQ DROPPING OFF AN

APPLICATION TO A
HIRING MANAGER IN

USE JOB BANKS, COMPANY DROP OFF YOUR APPLICATION IN PERSON

WEBSITES & GOING TO PERSON, AS HIRING MANAGERS

IN-PERSON TO FIND OUT VALUE MEETING YOU BEFORE AN

WHO IS HIRING INTERVIEW

TO LEARN MORE TIPS & TRICKS FOR PART-TIME JOB SEARCHING,
CHECK OUT THE CAREER ZONE'S VIDEO WEBINAR:

https://youtu.be/LVDXqoUwlf8

e Lakehead

-~ UNIVERSITY

Student Success
Centre



https://www.thebalancecareers.com/list-of-soft-skills-2063770
https://www.lakeheadu.ca/students/academic-success/student-success-centre/careerzone/resources-tools
https://youtu.be/LVDXqoUwIf8

